Ilpunoxenue

YTBEPX/IEH
nprka3zoM Munucrepcrsa 06pazoBaHus U

HaykH Poccujickoi d)enepaum/l
OT « M&éﬂd/zf 420 COI‘ Ne %f
DEJEPAJIBLHBIN FOCY,Z[APCTBEHHLIﬁ OBPABOBATEJII)HBII/I CTAHIAPT
CPEITHEI'O ITPO®ECCHNOHAJILHOI'O OBPA30BAHUA

no cneunanbHocTn 034702 JoxymenTanmonnoe obecnieyenne ynpasjieHnsi
U apXuBOBeJAeHUE

I. OBJIACTSH IPUMEHEHUS

1.1. Hacrosimuiit  denepanbHBli  TOCYZApCTBEHHBIM 00pa3oBaTebHBIM
CTaHmapT cpeaHero npodeccuoHaiproro obpasosanus (nanee — ®I'OC CIIO)
IIpeACTaBIIeT coboif COBOKYITHOCTD TpeboBanmii, 00s3aTeNBHBIX
IIPU peau3aliii OCHOBHEIX MPOGeCCHOHANBHAIX 00pa30BaTeNbHBIX IPOrpaMM
nio crienuansHocT 034702 JoxymeHdTanmoHHOE obecneyeHue ynpaBJeHus H
apxXuBOBeEIEHHE BCEMHU 00pa3oBaTeNbHBIMA YUpEKIEeHUIMH
rpodeccroHanbHOrO 00pa3zoBaHuMs Ha Tepputopuu Poccuiickoit ®Penepaiyy,
AMEIONMMH  1paBO0  Ha  peaju3alldil0  OCHOBHOH  Hpo¢ecCHOHATBHOR
00pa3oBaTeNbHON NPOrpaMMBI IO JIaHHOM  CHEIUaIbHOCTH, HMEIOIUMH
rOCYJapCTBEHHYIO aKKPeIUTAIMIO.

1.2. IlpaBo Ha peanuzanyio OCHOBHOH podecCHOHaIBFHON
obpazoBaTenbHON IIporpaMMbl 1o CIEIHAIBHOCTH CpeaHero
npodeccHoHanbHOrO 00pa3oBaHMs HMEIOT 00pa30BaTeNIbHBIE YUPEIKIACHUST
CpeJHero NpoQecCHOHATIBHOIO U BHICUIETO MPOQEeCCHOHATHFHOTO 00pa3oBaHUA
IIPH HAIWYHH COOTBETCTBYIOLIEH JIUIIEH3UH.

II. UCIIOJIB3YEMbBIE COKPAIIEHM ST

B nactosmieMm cTagnapTe UCIONB3YIOTCS CIEAYIONTHE COKPAIIECHHU:

CIIO — cpenree npodeccroHaIbHOE 00pa30BaHuE;

®roC CHO - oenepansHbIi TroCyJapCTBEHHBIH 006pa3oBaTeNbHBIH
CTaHJapT CPEHErO NPO(HECCHOHATIBHOIO 00pa30BaHus;

OY — obpazoBatensHoe yUIpeKAeHNIE,;

OIIOII — ocHoBHas mnpodeccroHaTbHAsT 00pa3oBaTebHasd NporpamMMa
IO CIEIHATEHOCTH;

OK - 061118 KOMITETeHIHS;

IIK — npodeccroHanbHas KOMIICTEHIINS,

IIM — npodeccroHans HBIH MOJLYJIb;

MJIK — MexIUCIMILTMHAPHBIN KypC.

®I'OC CII0-03


http://www.edu.ru/db/mo/Data/d_10/m75.html

III. XAPAKTEPHCTHKA IOATrOTOBKHY IO CHEINUAJTBHOCTH

3.1. HopmaruBHbie CPOKH OCBOEGHHA OCHOBHOH INPOQECCHOHANIBHOM
06pa30BaTENBHOM IIPOTpPAMMbI  CPEIHEro INPO(eCcCHOHABHOIO 00pa3oBaHHs
6a30Boli IOATOTOBKM Ipu oO4HOH GopMe mnoXydeHHs o0Opa3oBapMsi ¥
nprcBauBaeMasi KBanuUKaIys IpUBoAATcs B Tabmuue 1.

Tabnuna 1
HanvenoBanue HopmaTuBHBIH cpOK 0CBOEHHHA
O6pazoBaTeibHas 6a3a I — OIIOII CHO 6a30B0ii
nipuemMa 6230B0¥ ITOATOTOBKH NOATOTOBKH IIpH 04HOi dopme
noJiydeHus 06pa3oBaHusa

Ha Oaze cpeHero Crenumanucrt no 1 rox 10 mecsiues
(nmonHOTO) 061IETO JIOKYMEHTAITHOHHOMY
00pazoBaHusA obecriedeHHIo
Ha 6a3e 0OCHOBHOTO 00IHEro VIIPaBICHUA, 2 rona 10 mecsies’
o0pa3oBasus ApPXUBHCT

3.2. HopmaTuBHBIL CpPOK OCBOEHHS OCHOBHOM Ipo(decCHOHAIBHON
o0pazoBaTeNbHONM MpOrpaMMbl CpeHEro INnpodeccCHOoHaNbHOro 00pa30oBaHUS
yIriyONeHHONW TOATOTOBKY MPEBBIIIACT Ha OAUH TOJ{ CPOK OCBOCHHUA OCHOBHOU
rpoeccroHaNbHOM o0Opa3oBaTesbHON IIpOrpaMMBI CpenHero
podecCHOHaIBHOro 00pa30BaHus 6a30BOM MOATOTOBKH.

HopmaruBHBIE  CPOKM  OCBOEHMSI OCHOBHOM  mpodecCHOHAIBHOMN
00pa3oBaTensHOM IpOrpaMMbl CpefHero npodecCHOHANIFHOIo 00pa3oBaHMA
'YyriIyOJeHHOH HOJrOTOBKM NpH OYHOH (opMe TNONydYeHHsS OOpa3oBaHUI H
IIpucBanBaeMas KBanuuKanyus NpUBOAATCS B Ta0IUIE 2.

Tabmuma 2
HanmenoBanue HopmaTHBHBIN CPOK 0CBOEHHUS
OépasosarenpHas 6a3a KBaJXM(pUKANAA OIIOII CIIO yray6ieHnoit
npuema yriryGienHo IOJATOTOBKH IIpH 09HOI opme
IOAroTOBKH NoJIy4eHus o0pazoBaHus
Ha 6aze cpeguero (IOJIHOTO) Croenuanuct mo 2 roga 10 mecsnes
obmero obpazopaHusa JIOKYMEHTALIHOHHOMY
Ha 6a3e 0OCHOBHOrO 00IIero obecreeH o 3 roza 10 Mecsmes’
o6pazoBaHus YUpaBJICHHUS,
apXMBHUCT

Cpok ocsoenust OIIOIT CITO 6a30BOH IOArOTOBKH IO OYHO-3a0YHOM
(BeuepHel) u 3a09HOH GopMaM IMOTyIeHUS 0OPAZOBAHMS YBEIIMINBAETCSL:

' O6pasoBaTenbHble YUpEsKIEHHS, OCYIIECTRISIONMHE TOArOTOBKY CHELHATHCTOR Ha 6a3€ OCHOBHOTO
obmero ofpasoBanus, peamusyroT denepaibHblil FOCYAApCTBEHHBIH 00pa3oBaTenbHEIR CTAHAAPT
cpenHero (ronHoro) obimero oOpasoBaHust ¢ y4eToM Npoduis NMolyyaeMoro npogecCHOHaIBHOTO
obpazoBanus
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Ha Gase cpemsero (momHOro) obuiero obpazoBanuss — He Oonee ueM

Ha I rox;
Ha 6aze OCHOBHOTO 00Iero oopa3zoBanus — He Oosee yeM Ha 1,5 rona.

Cpok ocBoenuss OIIOH CIIO yrimy6ieHHOH NIOAIOTOBKH IIO OYHO-
3a04HOl  (BewepHeil) u 3a04HOM (¢opMaM HoNydeHHs 00pa3oBaHHA
YBEIMIUBACTCS

Ha Gasze cpexmero (moiHoro) obmero obpa3oBaHus — He Oojee ueM Ha
1 roxm;

Ha 6a3e OCHOBHOTO 00IIero obpa3oBanus — He 6osee 4eMm Ha 1,5 rona.

IV. XAPAKTEPUCTHUKA ITPOGECCAOHAJIBHON
JAEATEJIBHOCTH BBITYCKHUKOB

4.1. Obmacte  mpodecCHOHANBHON  JEATENBPHOCTH  BBIILYCKHUKOB!
HESITENbHOCTh B CeKpeTapHarax, Ciiy0ax JOKYMEHTAllHOHHOro oOecledeHus,
KaJIpOBBIX CIIy>K0ax M apXuBaX roCyJapCTBEHHBIX OpPraHOB M YUYPEXICHHH, B
opraHax MECTHOI'0 CaMOYIIpaBJIEHUS, HETOCYIapCTBEHHBIX OpraHM3alliiIX BCEX
dbopM COOCTBEHHOCTH, OOIIECTBEHHBIX OPraHu3alysaxX (YUpexKIeHHAX ).

4.2, O6bextaMu  NPOGECCHOHAIBHON  ACATENBHOCTH  BBIITYCKHHMKOB
SABJISIOTCSI:

JOKYMEHTBHI, CO3/JaHHBIE JIIOOBIM CIIOCOO0M JOKYMEHTUPOBAHN;

CHCTEeMEI JOKYMEHTAI[MIOHHOr0 o0ecniedeHys yIpaBieHus;

CHCTEMBI 3JIEKTPOHHOT'O JOKYMEHT0000pOTa;

apXVBHBIE TOKYMEHTHI;

[IEpBUYHBIEC TPYJOBBIE KOJIEKTHUBEL.

4.3. CnenpanucT 110 JOKyMEHTAIlMOHHOMY OOECIEUYEHHIO YTIpaBIICHUS,
ApXMBHUCT TOTOBHTCS K CIEAYIOIIMM BHAaM JesTelsHoCTH (1o 6a30Boi
IIOATOTOBKE):

4.3.1. Opragmzanys JOKyMEHTALMOHHOIO OOecleYeHus] yNpaBieHus W
GYHKUAOHUPOBAHKS OpTaHU3aIUH.

4.3.2. Opraguzanys apXwBHOH M CIPaBOYHO-HHGOPMAIMOHHON paboThI
10 JIOKYMEHTaM OpTraHu3aIuy.

4.3.3. Brimonnerue paboT 1O OAHOMW WM HECKOJIBKMM TpodecchsMm
pabourx, JOIKHOCTIM ciayxamux (rmpunoxenue k GI'OC).

4.4, Cnenyanuct 1o JIOKYMEHTAlMOHHOMY OOECIICYeHHIO YIIPaBIICHH,
apXMBHCT TOTOBHUTCS K CJEAYIOIIMM BHAAM IEATENBHOCTH (10 yriryOJIeHHOMH
TIOATOTOBKE):

4.4.1. Opragmzaius JAOKyMEHTALIMOHHOTO OOeCIedeHus YIpPaBIeHHI U
(bYHKIIMOHUPOBaHUS OpraHU3aIHH.

4.4.2. Opranuzanus apXuBHOM ¥ CIPaBOYHO-HHGOPMAIIMOHHOU pabOTEI
10 JJOKYMEHTaM OpTraHM3allly.
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4.4.3. OcyiecTBiieHHue JOKYMEHTALMOHHOT0 obecrede s yupaBlIeHHs 1
apXUBHOI'O Jiejla C HWCIIOIB30BaHUEM IIPOrpPaMMHBIX CPEICTB y4YeTa, XpaHeHHs,
00pabOTKH M MOKWCKA JOKYMEHTOB.

4.4.4. BomonHenre paboT MO OJHOH WIM HECKOJBKHM HpodeccrsiMm
pabourx, JOHKHOCTIM cityxammx (npunoxenne k GI'OC).

V. TPEBOBAHUSI K PE3YJIbTATAM OCBOEHUSI OCHOBHOMH
IMPOPECCHOHAJIBHOM OBPA30OBATEJLHOU IIPOTPAMMBI

5.1. CienpanucT 1Mo JOKyMEHTAIMOHHOMY OOECIIeYeHHUIO YIpaBIeHHUS,
apxXMBHUCT JOJDKEH o0JaJaTh o0U[MMHM KOMIETEeHIHSMH, BKIIOYAIOIMIMMU B
cebs criocoOHOCTS (110 6a30BO MOATOTOBKE):

OK 1. IToruMaTh CYyIIHOCTH M COLHANBHYIO 3HAYHMOCTE CBOEH Oynymien
nipodeccun, MPOSBIATH K Hel yCTOWUMBLIN HHTEpEC.

OK 2. Oprauu3oBsIBaTh COOCTBEHHYIO NeSTENLHOCTD, BRIOUPATh TUIIOBBIE
METOIBI U CIOCOOBI BEHIITONHEHUS NpOQEeCCHOHANBHBIX 3alad, OLIEHMBATh X
3¢ GEKTHBHOCTD ¥ Ka4eCTBO.

OK 3. Ilpunumarhs pemieHuss B CTaHJAPTHBIX W HECTaHIapTHBIX
CUTYyalMsIX ¥ HECTH 33 HUX OTBETCTBEHHOCTb. '

| OK 4. OcymiecTBisSTh  IOUCK W HUCIOJb30BaHue  HHGOPMAIUHY,
HeoOxomumolrt it 3¢ (GEKTUBHOTO BBIIOTHEHHS NPOGECCHOHANBHBIX 3aJ1ad,
Ipo¢ECCHOHAIBHOIO ¥ JIMYHOCTHOI'O Pa3BUTHS.

OK 5. Ucnionp3oBaTh HHOOPMAIHOHHO-KOMMYHUKAIHOHHBIE TEXHOJOIHH
B IIpO(ECCUOHATIBFHON AesITENbHOCTH.

OK 6. Paborarh B KOJUIEKTHBE M KOMaHze, 3GGeKTHBHO O0OIMAThCSA
C KoJuIeraMy, pyKOBOJCTBOM, ITOTPEOUTEISIMH.

OK 7. bpate Ha cebsg OTBETCTBEHHOCTH 3a paboTy WICHOB KOMaHIBI
(TIOUMHEHHBIX), pe3yIbTAT BBIIOJIHEHNS 3aIaHui.

OK 8. CamocTOSITENBHO ONpEeneNsITh 3ajadud  NpodeCCHOHATBHOIO U
JUYHOCTHOTO  pPa3sBUTHsA, 3aHHMAThCS  CcamMoOOOpa3OBaHMEM,  OCO3HAHHO
IUIAHAPOBATH IOBBIICHUE KBATH(PUKAIIHH.

OK 9. OpreHTHpOBaTbCS B YCIOBUSX HYacTOW CMEHBI TEXHOJOTHMA
B IIpO¢)€CCHOHATIEHON JeATeIHHOCTH.

OK 10. McrionsATh BOMHCKYIO 0043aHHOCTD, B TOM YHCTE C IIPUMEHEHHUEM
IOy Ye€HHBIX POGECCUOHATBHBIX 3HAHUM (IJI FOHOMIEH ).

5.2. Cnenpanuct mo JOKyMEHTAllMOHHOMY OOECIIeueHUo YIIpaBleHus,
apXMBUCT JOJDKEH 00NaZaTh MNpOPecCHOHANBHBIME  KOMICTCHHAMH,
COOTBETCTBYIOIIUMH OCHOBHBIM BHJaM IPO(ECCHOHAIBHON JeATeIbHOCTH (110
0a30Bo#f IOATOTOBKE):

5.2.1. Opranusanus NOKyMEHTALHOHHOTO o0ecredenusi ynpaBjenus
H QYHKHHOHHPOBAHHUS OPraHU3ALHM.

IIK 1.1. Koopnuuuposars paboty OpraHU3aIUH (npuemHoO#
PYKOBOJUTEIS ), BECTH IIPUEM [TOCETHTENICH.

®rocC Crio-03



IIK 1.2. OcymectBiasate paboTy IO IOATOTOBKE H  IPOBEACHUIO
COBEIaHuH, IeJIOBBIX BCTPEU, IIPUEMOB U IIpe3CHTalUM.

IIK 1.3. OcyiecTBiasTh MOATOTOBKY IEJIOBBIX IIO€3J0K PYKOBOIHTENS U
JPYTHX COTPYIHUKOB OpraHU3allUH.

ITK 1.4. Opraau3oBpIBaTh paboyee MECTO CEKpETaps ¥ PYKOBOIHUTENS.

IIK 1.5. OpopmisTs )5} pErucTpUpOBaTh OpraHu3allOHHO-
pacIoOpsSANTENbHBIE JOKYMEHThI, KOHTPOJIHUPOBATE CPOKH MX MCIHOTHEHH.

[IK 1.6. O6pabaTpiBaTh  BXOAAIIME U HUCXOJAINME  JOKYMEHTHI,
CHCTEMATH3UPOBATh KX, COCTAaBISATH HOMEHKIATYpy JHel U (QOpMHpPOBATh
JIOKYMEHTE] B Jeja.

IIK 1.7. CamocTosiTennbHO paboTaTs € JOKYMEHTaMH, COACPKaIIUMHU
KOH(QUIEHITHAIBHYIO HH(OPMAIMIO, B TOM YHUCJIE C JOKYMEHTaMH IO JTHYHOMY
COCTaBYy. :

IIK 1.8. OcyuiectBiasaTh TeleoHHOE OOCITy)XUBaHHWe, IpPUHUMATh U
nepenaBaTh (Haxchl.

IIK 1.9. OcyiiecTBisiTh HOATOTOBKY JeJ K Ilepefade Ha apXHUBHOE
XpaHEeHHeE.

IIK 1.10. CocraBnares onmcu Jen, OCYLIECTBIATH IIOATOTOBKY €l
K lepefjaue B apXWB OpraHM3allMH, IOCYJIapCTBEHHBIE M MYHUIMIIAILHEIE
apXUBBI. ' .

5.2.2. Oprann3zanus apxXuBHON H CHPABOYHO-HH(OPMALHOHHOH
paboThl N0 JOKYMEHTaM OPraHM3aluM.

IIK 2.1. Ocy1iecTBiIsITh BKCTIEPTHU3Y LIEHHOCTH JIOKYMEHTOB
B COOTBETCTBHH C IEHCTBYIOIMMH 3aKOHOAATEIBHBIMY aKTaMU U HOPMaTUBaMHU.

[IK 2.2. Bectn paboTy B cucteMax 3JIEeKTPOHHOr0 JJ0KyMEeHToo0opoTa.

IIK 2.3. PazpabarpiBaTh ¥ BecTH Kiaccu(ukaropsl, Tabemd U Jp.
CIIPAaBOYHMKH 110 JOKyMEHTaM OpraHU3allyH.

I1K 2.4. OGecrieuuBars IpHeM U PALOHATLHOE Pa3MEIleHUE JOKYMEHTOB
B apXxuBe (B T.4. JOKYMEHTOB IO JINYHOMY COCTaRY ).

IIK 2.5. ObecrieynBath y4eT ¥ COXPaHHOCTH JJOKyMEHTOB B apXHBe.

IIK 2.6. OprasuzoBpIBaTh  HCIIOJIB30BAaHHE  APXHBHBIX  JTOKYMEHTOB
B HayYHBIX, CIPABOYHBIX U NPAKTUYECKUX HETIX.

IIK 2.7. OcymecTBisaTh OpraHU3allMOHHO-METOANIECKOe PYKOBOJICTBO U
KOHTPOJE 3a paboToM apxXuBa OpraHW3alli¥ ¥ 3a OpraHu3anueil JOKYMEHTOB B
JIENONPON3BOJICTBE.

5.2.3. BeinonHenue paboT 1m0 OXHOH WM HECKOJLKHM Mpodeccusim

24
O0HHR, AOMRHOCTAM CJIYRailinX.

5.3. Coempanuct mo JOKYMEHTAIMOHHOMY OOECHeYeHHIO YIIpaBieHus,
apXHUBHCT, JOJDKEH 00J1alaTh OOMUMH KOMIIETSHIMSIMMU, BKIIOYAIOIIMMY B celsl
CIIOCOOHOCTS (110 YIITyOJIeHHOM TOATOTOBKE):

OK 1. IToruMaTEs CyNIHOCTh ¥ CONUATIBHYIO 3HAUMMOCTE CBOeH OyIyuiei
npodeccun, IPOsIBIATE K Hell YCTOHIMBEIA HHTEpPEC.
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OK 2. Opranu3oBbiBaTh  COOCTBEHHYIO  ACATENBHOCTL,  ONPENENTh
METOJIbI ¥ CIOCOOBI BBIMOIHEHUS MNPOo(eCCUOHANBHBIX 3a1ad, OLICHHMBATh HX
3¢ HEeKTUBHOCTH U Ka4eCTBO.

OK 3. Pemrate npoOsieMbl, OLIEHHMBAaTh PUCKA U IPHUHUMATH DPEIICHHS
B HECTAHIAPTHBIX CUTYaLHIX.

- OK 4. OcymiecTBisrh  IIOMCK, @HAUM3 ¥ OIEHKY HH(GOpMAalWHy,
HeOOXOAMMOM I IIOCTAHOBKM M pelleHus npodecCHOHANBHBIX 3ajaY,
IPO(ECCHOHANBHOTO U JIMUHOCTHOTO Pa3BUTHA.

OK 5. Hcnons3oBath HHGQOPMALIMOHHO-KOMMY HUKAIIAOHHEIE TEXHOJIOIUH
IUIS COBEPIIEHCTBOBAHUS MPOQECCHOHANBHON NEATEIFHOCTH.

OK 6. PaboTtaTh B KOJUIEKTHBE ¥ KOMaHJie, o0ecreunBaTh €€ CIUIOYEHHE,
3 (PEeKTUBHO OOIIATHCS C KOJUIETaMH, PYKOBOICTBOM, IIOTPEOUTEIAMA.

OK 7. CraButh 1lIeld, MOTHBHUPOBATh JHESATENBbHOCTH IOAYMHEHHBIX,
OPraHM30BLIBATE W KOHTPOJHPOBAaTh WX paboTy ¢ NpUHATAEM Ha cebs
OTBETCTBEHHOCTH 32 PE3yJIbTAT BHIIIOJIHEHNUS 3aaHUN.

OK 8. CaMOCTOATENIPHO ONpeNeNaTh 3adadyu  IPOQPECCHOHAIBHOIO U
JUYHOCTHOTO  Pa3BUTHsI, 3aHHMAThCS  CaMOOOpa3OBaHUEM,  OCO3HAHHO
IUTAaHWPOBATH MOBBIIIIEHUE KBATU(UKAIUH.

OK 9. BeITh TOTOBBIM K CMEHE TEXHOJIOTrHd B IPOQPECCHOHAILHOU
JESTENBHOCTH.

OK 10. McriomasTh  BOMHCKYI0  O0d3aHHOCTH, B TOM  YHCIE
C IpUMEHEHHEM MOy YEeHHBIX IPOoGheCCHOHANBHBIX 3HAHUHN (IS FOHOIIEH).

5.4. CnenuaiucT 1o JOKYMEHTAIlMIOHHOMY OOECHEeUeHHUIO YIpaBJICHHSA,
apXUBHUCT  JOJDKEH  001amath  HpOoQeCcCHOHANBHBIME  KOMIIETEHUUSMY,
COOTBETCTBYIOLIMMH OCHOBHBIM BHIaM HPO(ECCHOHAIBLHON [AeATENbHOCTH
(ti0 yrimy6iieHHOM MOATOTOBKE).

5.4.1. Oprann3zanus AOKYMEHTALHOHHOI0 obecneyeHusl ynpaBJieHHs
H (PYHKIHOHMPOBAHUS OPraHH3aIHH.

IIK 1.1. KoopauuaupoBath  paboTy  OpraHu3amu (npuemHO
PYKOBOIHUTEJIS ), BECTH HPHUEM IIOCETUTENEH.

IIK 1.2. OcymectBisite paboTy 1O TMOATOTOBKE M IMPOBEIEHUIO
COBELIAHUH, JEIOBBIX BCTPEY, MPUEMOB U NPE3eHTAIIUH.

IIK 1.3. OcymecTBisaTh MOATOTOBKY AENOBBIX MMOE3M0K PYKOBOIHUTEISI H
IPYIUX COTPYAHUKOB OpTaHU3aIiH.

IIK 1.4. OpranuzoBsiBaTh pabodyee MECTO CEKpeTaps ¥ PYKOBOIUTEI.

IIK 1.5. OdpopmnsTs )7} peruCTpUpPOBATH OpraHu3alMOHHO-
ICTIOJTHEHHSL.

pacncpgﬂTXTPIfLULTP TOKVMEeHuTEI

KL LD DAY fAVIN Y ivavad

IIK 1.6. O6pabarpiBaTh  BXOJSIME M  HCXOIAIIHUE  JOKYMEHTEL,
CHCTEMATU3UPOBATh MX, COCTaBIATH HOMEHKIATYypy MOel W (OpPMHPOBATH
NOKYMEHTHI B JETIa.

IIK 1.7. CamocTOsATENBHO paboTaTh € JOKYMEHTAaMH, COJEP KalFMU
KOHOHIEHIMANLHYIO HH(GOPMALIUIO, B TOM YHCIE C JOKYMEHTAMH 10 JTHIHOMY
COCTaBYy.

IPOBATh CPOKHU UX
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IIK 1.8. OcymectBiasath TenedhoHHOe 0OCIyXMBaHWe, NPHHAMATE U
riepenaBaTh (PaKcel.

IIK 1.9. OcymiecTBiaTs NOATOTOBKY Je€JI K Iepelaye Ha apXHBHOE
XpaHEHHE.

IIK 1.10. CocTaBisaTh ONHKCH JeN, OCYILIECTBIATL IIOATOTOBKY JHell
K Iepefade B apXWB OpraHu3alluy, IOCYJapCTBEHHBIE M MYHMIIMIIAIbHbIC
apXWBBHI.

IIK 1.11. BeimaBats B COOTBETCTBHM C HOCTYIIAIOIMMM 3alpoCaMH
apXUBHBIE KONUY U JOKYMEHTEI.

5.4.2. Opranm3zanusi AapxXMBHOH M CHPaBOYHO-MHGPOPMALHMOHHOH
pabdoThI 0 AOKYMEHTAM OPraHu3alHH.

IIK 2.1. YgacTtBoBath B paboTe I10 3KCIEPTU3E LEHHOCTH JOKYMEHTOB
B COOTBETCTBUM C AEHCTBYIONIUMH 3aKOHOJIATEIEHEIMUA aKTaMi ! HOPMAaTHBaMHU.

IIK 2.2. Bectu paboTy B cucreMax 3JeKTPOHHOI'O JTIOKyMEHTO000pOTa.

I1K 2.3. Pa3pabarpiBaTh ¥ BecTd KiaccuuKartopbl, Tabemu U Jp.
CIPaBOYHMKH I10 JOKYMEHTAM OpraHU3alMH.

[IK 2.4. O6ecnieunBaTh OpUEM U pallIOHAIBHOE pasMeENIeHUEe JOKYMEHTOB
B apxXuBe (B T.4. IOKYMEHTOB 10 TUYHOMY COCTaBY ).

IIK 2.5. ObecrieunBaTh y4eT U COXPaHHOCTH JOKYMEHTOB B apXUBE.

[IK 2.6. OpranuzoBbIBaTh  HCIIONE30BAaHUE  APXUBHBIX  JIOKYMEHTOB
B Hay4YHBIX, CIIPABOYHBIX ¥ IPAKTHIECKHUX EJIIX.

IIK 2.7. OcyuiecTBasATh OpraHU3allMOHHO-METOIUYECKOE PYKOBOJCTBO H
KOHTpPOJIb 32 paOoTOl apxXuBa OpraHM3allMy M 3a OpraHu3anueil JTOKyMEHTOB
B JIEJIONPOM3BOJICTBE.

5.4.3. OcymecrBienne JAOKYMEHTAlMOHHOI0 obecneveHust
yOpaBJieHHs] 1 apXHBHOIO JeJIa ¢ HCI0Jb30BAaHHEM NPOrpaMMHBIX CpeACTB
y4yera, XpaHeHHus, 00pabdoTKH M NOUCKa JOKYMEHTOB.

IIK 3.1. OcymecTBusath MHGOPMAIMOHHYIO paboTy 110 JOKYMEHTaM, B
TOM YHCIIE C HCHOJIb30BAaHHEM OPITEXHHKH, HNPOTPAMMHBIX CPEACTB Y4Yera,
XpaHeHUs ¥ ITOUCKa JOKYMEHTOB U IPYTUX CIIEHHaTU3UPOBAHHBIX 023 TaHHBIX.

IIK 3.2. IlpuaumaTh Mephl 10 YIOPSIAOYCHHUIO COCTaBa JOKYMEHTOB H
MH(POPMAIIMOHHBIX IIOTOKOB, COKPAIICHHIO HX KOJWYECTBAa M ONTUMHU3ALMH
JOKYMEHTOIIOTOKOB OpraHU3allUy.

IIK 3.3. Bectu paboTy IO CO3JaHHIO CHPABOYHOrO ammapara o
JOKYMEHTaM C LIENbI0 00ecedeHtsl yI00HOro ¥ OBICTPOro UX IMOUCKA.

IIK 3.4. IlogroraBnusarhk JaHHLIE, HEOOXOAMMEIE JUIS COCTABJICHMS

CIIpaBOK Ha CCHOBE CBEIEHHH, HMEIOIMXCY B JOKYMEHTAaX apxuBa.
IIK 3.5. IlpunumaTe y4yacTue B pa3pabOTKe JIOKalbHBEIX HOPMAaTHUBHBIX
aKTOB OpraHM3allMd IO BOIPOCAM JOKYMEHTAIMOHHOTO obecredeHus
yIIpaBlIeHUs ¥ apXUBHOTO Jela.
IIK 3.6. Ilpunumars ygactue B paboTe mo moadOpy H pacCTaHOBKE
KQJIpOB CIy>KOBI JOKYMEHTAI[MOHHOI'O oOOecIliedeHHUs] yIpaBlleHHs H apXuBa

OpraHU3aIlUH.
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5.4.4. Boinosinenne pabdoT mo oJHON MM HECKOJBLKHM HpogeccHsiM
padounx, AO/LKHOCTSM CJIYKAUIHX.

VL. TPEBOBAHUS K CTPYKTYPE OCHUOBHOI‘/JI
MNPOPECCHUOHAJBHOU OBPA30BATEJBHOU IPOI'PAMMBbI

6.1. OcsoBHas  mpodeccuoHaNbHas  obpa3oBaTeNbHas  [porpamma
no cnermaneHocT CITO mpemycmaTprBaeT W3ydeHHE CIEAYIOIIUX Yy4YeOHBIX
IIUKJIOB:

00Iero ryMaHUTapHOTO ¥ COLUANBEHO-9KOHOMUYIECKOTO;

MaTEMaTH4YeCKOro ¥ 00IIero ecreCTBEHHOHAYYHOTO;

po¢eCcCHOHAIEHOTO;
Y pa3/ielioB:

ydeOHas MpaKTHKa;

MIPOU3BOACTBEHHAS MTPaKTHKa (110 NPOGUIIO CIELMATILHOCTH);

MIPOM3BOJICTBEHHAS MpaKTHKa ([IPeANILIOMHAS );

NIPOMEXyTOYHAs aTTeCTalls;

rocy/lapcTBeHHasi (MrToroBasi) arrecTaiys (IIOATOTOBKAa M 3alluTa
BBIIIyCKHOM KBanuUKAIMOHHON paboThl).

6.2. O6s3arenrsHas 9acTh OCHOBHOH npodeccCHOHaNbHOR
o0pa3oBaTeNbHOM NporpaMMbl 110 IHKJIaM JIOJDKHA COCTaBJIATh  OKOJIO
70 mporeHTOB OT 0Omiero obbeMa BpPEMEHHM, OTBEJIEHHOI'O HAa HUX OCBOEHUE.
BapnartuBgas gacts (0koyio 30 IpOIEHTOB) JAaeT BO3ZMOXHOCTH PacIIMpEHUs U
(nmm) yrinyOieHus IOATOTOBKH, OIpenefseModl cojiepxaHueM 00s3aTelbHON
YacTH, IOJyYeHUsS JOIOJNHUTENbHBIX KOMIETEHIMH, YMEHUM u 3HaHui,
HEOOXOIMMBIXK UL oOecneyeHusl KOHKYPEHTOCIOCOOHOCTH BBINYCKHMKA B
COOTBETCTBHH C 3allpOCaMH PErdOHAIBHOTO PHIHKA TPy/Aa W BO3MOXXHOCTIMHU
IPOAOIDKEHUsT oOpa3zoBaHus. JIMCHMIUIMHBL, MEXIUCLMIUIMHAPHBIE KypCHI U
npodeccHOHaNBHEIE MOy JIH BapUaTHUBHON JacTH OIIpeIETBIFOTCS
00pa3oBaTeNIEHBIM YUPEKICHUEM.

OO6muil ryMaHUTapHBIA U COLMAILHO-9KOHOMUYECKNH, MaTeMaTHIECKUH
¥ 00U eCTeCTBEHHOHAYYHBIN IIUKIILI COCTOST ¥3 NUCIIMILIHH.

IIpodeccronanpHpii  mUMKII  COCTOMT W3  obnIenpodeccroHaIbHBIX
JUCLHIUIMH ¥ Npo(ecCUOHANBHBIX MOJXYNEH B COOTBETCTBMU C OCHOBHBIMH
BUJAMM JEATENBHOCTU. B coctaB npodeccHoHaTbHOTO MORYNS BXOIHT OJHH
HJIM HECKOJBKO MEXIUCIMILUIMHAPHEIX KypcoB. Ilpu ocBoeHnn 00ydarommMHICs
Opo(ecCHOHANBHBIX MOJYJIeH IIPOBOJATCA ydeOHas TNpakTHKa #  (WiK)
IIPOM3BOACTBEHHAS MPAKTHKA (TI0 NPOQUIIIO CIIeNUAILHOCTH ).

6.3. O6s3arenprasg  4acTh OOMmET0 TyMaHHTAPHOIO ¥ COLMAILHO-
skoHoMuueckoro mukia OIIOIT CIIO 6a30Boif  IIOATOTOBKM  JOJDKHA
[IpefyCMaTpUBaTh U3ydYeHHE CIeMyIOMUX 00sS3aTeNbHbIX AUCIUIUIHH: «OCHOBBI
Qunocopum», «Vcropus», «HOCTpaHHBIM s3BIK», «Du3mdyecKas KyJIbTypay;
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yDIyOsieHHO#M moATroToBKH — «OcHOBEI hutocoduny, «Mcropusy, «llcuxonorus
obuieHus, « IHOCTpaHHBIN S3BIK», «Du3ndecKas KyJIbTypay.

Ob6s3arenpHas 4vacth mpodeccuoHanmpHoro rmuiina OITOII CITO kax
6a30BOM, Tak M yriyOJIeHHON MOATOTOBKY JOJDKHA MPEyCMaTpUBATh U3yICHHE
JIMCIUILINHE] «be3onacsocTh YKU3HEAESTEIEHOCTH. O06beM  d9acoB
Ha IVUCLHMIUIAHY «be30MacHOCTE >XKU3HEHEATENLHOCTU» COCTaBiisier 68 Yacos,
W3 HUX Ha OCBOCHUE OCHOB BOEHHOU CIyXOBI — 48 yacos.
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CtpykTypa 0cHOBHOH npodeccHoHANBHONR 00pa30BaTEILHOM IPOrPaMMEI
cpeaHero npodeccnoHaILHOTO 00pa3oBanus 6a30B0H NOATOTOBKH

Tabmanna 3
Hupexc HaumenoBanue NHKJI0B, pa3e0B, MOTyJeH, Bceero B T.4. vacos Hupexc u Koabl
TpeboBaHHUA K 3HAHUAM, YMEHHAM, IPAKTHYECKOMY | MaKCHUMAJIbHOH | 00s3aTe/bHBIX HAHMEHOBaHHe dhopMupyembIx
OMBITY yuebHoi y4e0HbIX AUCHMILINH, KOMIIeTEeHIUH
HATPY3KH 3AHSTHI MEKIUCIUNTNHAPHBIX
o0y4arouierocs kypcos (MJIK)
Obs3aresasHas dacth nukiaoB OITOIL 2376 1584
Orca.00 ;| O6mumit ryMaHUTAPHBINH U COHUAIBHO- 522 348
3KOHOMHMECKRHN IUKJI
B pesynprare usyueHus o0s13aTeIbHON YaCTH ITUKIA 48 OI'C3.01. OcHoBHI OK1-10

00y4aromuics qOJDKeH:
yMeTh:

OpPUCHTHUPOBATHCS B Haubosee obmux Gumocodekmx
npobnemax OBITHS, TO3HAHUS, IICHHOCTEH, CBOOOIBI U
CMBICHA XXKU3HU KaK OCHOBE OPMUPOBAHUS KYJIHTYpPhI
rpaXIaHuHa U Oy IyIIETo ClIeIHaIicTa;
3HATH:

OCHOBHEBIE KaTerOpHH U TIOHATHS Quiocopuu;

ponpb durocodhuu B XKU3HK YesIoBeKa U 00mecTBa;

OCHOBBI PUIOCO(CKOro YICHUS 0 OBITHY;

CYIIHOCTH IpoIecca II03HaHUS;

OCHOBBI HayYHOH, QuocodcKoit ¥ peIuruo3Hol
KapTHH MHpa,;

00 ycroBusIX GOpPMHUPOBAHUS JIHYHOCTH, CBOOOAE U
OTBETCTBEHHOCTH 34 COXpaHeHUE XKI3HHU, KYIbTYPBIL,
OKPYIKaroIlleH Cpenbl;

O COIMAJIBHBIX B STUIECKUX IpodiieMax, CBI3aHHbIX
C Pa3BUTHEM H HCIIONHF30BAHUEM JTOCTHKCHUH HAYKH,
TEXHUKH ¥ TEXHOJIOTUH

bumocopun
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yMeTh: 48 Orcn.02. Uctopus OK1-10

OpHEHTHPOBATHCS B COBPEMEHHON SKOHOMUYECKOH,
HOJUTHYECKOH U KyNbTYpHOH cutyanus B Poccun u
MHpE;

BBISBIIATEH B3aHMOCBS3E OTEUECTBEHHBIX,
PETHOHAIBHBIX, MUPOBBIX CONMUAIEHO-9KOHOMUYECKHUX,
TONMUATHYECKHAX W KYNbTYPHBIX IpodneMm;
3HATH:

OCHOBHBIE HaNPaBJIeHHUs Pa3BUTHS KIIIOUEBBIX
peruonoR Mupa Ha pydexe Bexos (XX u XXI Bp.);

CYIIHOCTb ¥ IPUYMHEI JIOKABHBIX, PETHOHATBHBIX,
MEXXTOCY/JIapCTBEHHBIX KOHMIUKTOB B KOHIE XX —
Havasie XXI1 B.;

OCHOBHBIE [IPOLECCHI (HHTETParOHHbIE,
HOJUKYIbTYPHBIC, MUTPALIOHHbIE U HHbIE)
NONUTHUECKOTO ¥ SKOHOMUYECKOTO PAZBUTHS BEIYIIIUX | |
rOCYAApCTB ¥ PErMOHOB MUPA; : ?

Hazuauenne OOH, HATO, EC u npyrux
OpraHu3aIvi ¥ OCHOBHBIC HANIPABICHUS X |
NESITENBHOCTH;

O POJIH HayKH, KYJNbTYpPbI U PETUTHH B COXPAHEHUHU U
YKPEIUICHNH HAIMOHATLHBIX U TOCYAAPCTBEHHBIX
Tpagyuunii;

COJIepKaHye ¥ Ha3HAUECHUE BKHEHIIUX ITPaBOBBIX U
32KOHOJIATEIBHBIX aKTOB MUPOBOTO B PETHOHATBHOTO

3HAYCHUS
YMeTh: 126 0orcas.os3. OK1-10
oburarscs (YCTHO U MUCBMEHHO) Ha HHOCTPAaHHOM MHocTpanHbIH S3BIK

A3bIKE Ha IPpOGhECCHOHANBHEIE U IIOBCEAHEBHBIE TEMBI,
IIepEeBOIHUTEH (CO CIOBApPEM) HHOCTPAHHBIE TEKCTHI

podeccHOHATHHON HalpaBIeHHOCTH;
CaMOCTOSITENLHO COBEPIIEHCTBOBATH YCTHYIO U

[UCHPMEHHYIO PEYb, IONOIHATE CJI0OBapHbIM 3a1ac;
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3HATh:

nexcuyeckuit (1200 — 1400 nexcruecKux equHML) U
rpaMMaTH9eCKUi MUHUMYM, HeOOXOMUMBIH 171 YTeHHS
U IIepeBo/ia (Co CI0BapeM) HHOCTPAHHBIX TEKCTOB
npodeccnoHaIbHON HANPaBJIECHHOCTH

PEHICHUH 33/1aY;

IIPMMEHATh METOABI MAaTEMATHIECKOTO aHaNu3a Ipu
pelIeHNH 3a/1a9 IPUKIIHOTO XapaKTepa, B TOM YHCIe
npodeccoHANbHOR HAllpaBIEHHOCTH;
3HATh!

OCHOBHBIE ITOHATHS ¥ METOIbI MAaTEMaTUIECKOTO
aHAIN3a;

OCHOBHBIE YHCJICHHBIE METOIb! PEIICHUS
OPUKIAIHBIX 38124

YMeTh: 252 126 Orco.04. Ousuueckaa | OK 2
HCIIONH30BATh (PU3KYIBTYPHO-03I0POBUTEIHHYIO KyJIBTYpa OK3

JESATEIBHOCTD I YKPEIUICHUS 3I0POBbS, JOCTIHKEHUS] OK 6

KU3HEHHRIX ¥ NPOPECCHOHATBHBIX LeNelt; OK 10

3HATh:
0 port GU3MYEeCKON KyIbTypsl B OOINEKYILTYPHOM,

IpoPECCHOHATBHOM U COIHAIBHOM Pa3BUTHH

YeJI0BeKa,;

| 0CHOBBI 310pPOBOTO 06pa3a KU3HU
- EH.00 . MartemarTaueckui 1 o6mumii eCTeCTBeHHOHAY YHbI 198 132

LMK .

B pesynprare uzyueHus 00s3aTeibHON 4aCTH [UKIIA EH.01. Marematuka OK 1

ofyyaromuiics JomKeH: OK 2

yMeTh: OK3
pemiaTh 3a4aun Ha OTHICKaHWe TPOM3BOIHOMN OK 4

CIIOKHOH PYHKIHH, IPOM3BOIHBIX BTOPOIO U BBICIHUX OK S

TIOPSIKOB; OK 6
IPUMEHSTH OCHOBHBIE METOBI MHTEIPUPOBAHUS IIPH OK 9
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yMeEThb: EH.02. Madopmaruxa OK 4
paGoTaTh C COBPEMEHHBIMH ONEPAIUOHHBIME OKS
CHCTEMaMH, TEKCTOBBIMH peIaKTOpaMH, Ta0IMYHbIMU OK 9

IIpOIecCOpaMu, CUCTEMaMU yIIpaBiieHus 6a3aMu
JaHHBIX, IIporpaMMaMHy IIOATOTOBKY IIPE3CHTAlNH,
HH(GOPMAHOHHO-IIONCKOBBIMY CHCTEMaMH U
II0JIB30BATHCS BO3MOXKHOCTSMH I100ansHOM ceTn
WuTeprer;

IpodecCHOHANBHO OCYIEeCTRIATS HA0Op TEKCTOB Ha
IIEPCOHAEHOM KOMIIBIOTEDE;
3HATD:

TEXHUYECKHE CPEACTBA U IIPOrpaMMHOE
obecrieyeHne NePCOHAIBbHBIX KOMIIBIOTEPOB;

TEOPETHYECKUE OCHOBBI COBPEMEHHBIX
HH(QOPMalMOHHBIX TEXHONIOrUH ob1Iero u
CHELMAaNK3KPOBAHHOIO Ha3HAYCHNUS;

PYCCKYIO B TaTHHCKYIO KJIaBHATypy [EpPCOHAIBHOTO
KOMIIBIOTEDA;

npaBuia 0QOpMICHHS JOKYMEHTOB Ha
IIePCOHAFHOM KOMITBIOTEPE

yMeTh: EH.03. Dxonoruyeckue | OK 3
OpPHEHTHPOBAThCS B Haubosee obLux npobiemax OCHOBBI OK 6
DKOJIOTHHU ¥ IPHPOAONIONIBE30BAHNU; OPUPOTONOIb30BAHHUS OK 7
3HATD: OK 9
0coOeHHOCTH B3auMO/IeiicTBHs 001IIecTBa U OK 10
MIPUPOJIBT;

IPHAPOAOPECYPCHEIH oTeHIman Poccuu;

IPUHIIAIB © METOBI PAIIOHAIBEHOTO
TIPEPOIOITOH30BAHIS;

IIPaBOBbIE ¥ COIMANBHEIE BOIIPOCH
IPUPOIOTIOIE30BaHUS
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11.00

IIpodeccnoHanbHBIH HHKI

1656

1104

OI1.00

O6menpodeccHonaabHBIC TNCIHNIMHBI

918

612

B pesynbrare u3yueHus 00s13aTeILHOM YaCTH UK
ofyJaromuiics TOJDKeH:
yMeThb:

OPHUEHTHPOBATHCS B BOLIPOCAX HIKOHOMHYECKOH
TEOPUH B COBPEMEHHBIX YCIOBHAX;
3HATD:

3aKOHOMEPHOCTH QYHKIMOHMPOBAHUS PHIHOYHBIX
MEXAHU3MOB Ha MUKPO- K MAKPOYPOBHAX U METOIBI
roCyIapCTBEHHOTO PETyIHPOBAHHU;

00IIHE MOJIOKEHH S SKOHOMHYECKOH TEOpUH

OI1.01. OxonoMudeckas
TEOpHs

OK1-7
IIK11-1.3

yMeTh:

PacCUKTRIBATE 10 PHHSITON METOIONOTUH OCHOBHEBIE
TEXHUKO-IKOHOMHYECKHE [TOKa3aTeH JeITETbHOCTH
OpraHU3alru;
3HATH:

OCHOBHBIE MEKPO- ¥ MaKPOSKOHOMHAYIECKHE
KaTeTOpHH M IIOKa3aTeNH, METOIbl UX pacuera

OI1.02. Dxo"HOMMUKa
OpraHU3aIiu

OK1-7
IIK1.1-1.3

yMeTb:

yIIPaBIATH KOHQIUKTAMH U CTPECCAMH B IIpoiiecce
1podecCHOHANBHOM NS TENBHOCTH;
3HATh:

XapaKTepHBbIE YePThI COBPEMEHHOTO MCHEIKMEHTA;

IIMKJI MEHEDKMEHTa,;

OpoLece IPUHATHS U peaiu3alluy yIpaBIeHIeCKUX
perienu, nHGOpManuoHHOe obecedcHre
MEHEIKMEHTA

OI1.03. MenemxMedT

OK1-9

nKi1i-12
IIK14-1.8
K 2.4-25

YMeETh:
IPUMEHATE KaJpOBYIO IIOJIUTHKY Ha
FOCYZIapCTBEHHOM W MyHUIUIIAIBHOM CIIyK0e;

OI1.04.
T'ocynapcTBeHHas u
MyHHUIUIaIbHAS CITy)x6a

OK1-8
IIK11-1.8
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3HaTh:

CUCTEMY TOCYAapCTBEHHBIX YUPEKICHHM U OpraHoB
MECTHOI'O CaMOYIIPaBJICHU;

obnye NPUHIMIE ¥ TpeOOBAHUSA K IPOXOKAECHUIO
TOCYAapCTBEHHOM ¥ MyBUIMNATIbHON CITyXObI;

OpraHy3alliOHHO-TIPaBOBbIE GOPMEI
TOCYAapCTBEHHOIO anapara yupaBIeHus

YMETh: OI1.05. OK1-7
paborats ¢ npoheccuoHATBPHBIMYU TEKCTAMU HA WHocTpaHHBIHA A3BIK nK11-13
UHOCTPAHHOM f3BIKE; (npodheccHoHaNHHDIN)

COCTaBJIATh ¥ 0GOPMIIATH OPraHU3aIlMOHHO-
PacCIOPSIIUTENHHYIO JOKYMEHTAIIHIO Ha HHOCTPAHHOM
A3BIKE;

BECTH IIEPErOBOPHI Ha HHOCTPAHHOM S3BIKE;

3HATH:

IPaKTHUECKYIO IPAMMATHKY, HEOOXOTUMYIO JIIs
IpodecCHOHANBHOr0 OOIeHMS Ha HHOCTPAHHOM S35IKE;
0COOCHHOCTH IEPEBOAaA CIIy’)KeOHBIX JOKYMEHTOB

¢ MHOCTPAHHOI'O S3bIKa

yMeTh: OI1.06. OK1-8

HPUMEHATE B IPO(ECCHOHATBEHON AeATeILHOCTH IIpodeccuonanpHas IIK 1.2 - 1.6
[IpHEMEI JEIOBOTO OOINEHUS; 3THKA U TICUXOIOT U IIK 1.8
3HATH: NEenoBoro odieHng

OCHOBHBIE TIpaBuiia NPO(ECCHOHANBHON STHKY U
IIPHEMBI JeJIOBOTO OOIIEHHS B KOJJIEKTHBE;

ocobegHOCTH podecCHOHABHOM STHKY U
ICHXOJIOTHH AEIOBOTO OOIMIEHHS CIIYKalHUX
rOCYapCTBEHHBIX U HHBIX OPraHH3alMOHHO-IIPABOBBIX
GopM YUpeXICHUH U Opranu3anuit

YMeTbh: OI1.07. Yopasnenue OK1-9
CO37IaBaTh ONAroNpHATHBIA ICUXO0JIOTMYECKIHA IIEPCOHAIOM IIK 1.7

KJIMMAaT B KOJUICKTHBE; IIK 2.6
3G bEKTHBHO YIIPaBIATh TPYIOBEIMH PECYpCaMH; 1K 2.7
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3HATh:

coZiep KaHue KaipoBOro, HH(POPMaHOHHOTO,
TEXHHYECKOTO U IIPAaBOBOI'0 00ECTIEUEHHS CUCTEMBI
yIIpaBICHIS MEPCOHAIIOM;

OPraHU3aLHOHHYIO CTPYKTYPY CIyKOBI YIpaBICHHUA
IIEPCOHATIOM;

001LIHe IPUHLIAIBL YIPABICHUS IEPCOHATIOM;

IPUHIHUIIEI OpraHu3aliy KagpoBoil paboTsr;

IICUXOJIOTHIECKHUE aCTIEKTHI YIPABICHHS, CIIOCOObI
paspernesns KOHQIIMKTHBIX CUTYalUi B KOJUICKTUBE

yMeTh: OI1.08. IIpaBoBoe OK1-7
3aIMIATE CBOHU IIPaBa B COOTBETCTBHH C TPYAOBBIM obecnieuenne IK1.1-1.2
3aKOHOJATEILCTRBOM; npodeccHoHaIbHOM NK14-15
JEATENHHOCTU K 1.7-1.8

HCIIONB30BATE IIPaBOBYIO HH(OPMALHIO B
npodeccHoHANLHON AeITeIbHOCTH;
3HATh:

IpaBa 1 00S3aHHOCTH CITyKaIlHUX;

3aKOHO/ATeIIbHBIC aKThl ¥ HOPMaTHBHBIC
JOKYMEHTBHI, PETyIUPYIOIUe IIPaBOOTHONTEHIS
QH3MUECKUX ¥ FOPUANYECKHX JIHIL;

OCHOBHBIE 3aKOHOJATENbHBIE aKTHI O IIPABOBOM
obecrieyeHnU POHECCHOHANBHOR NeSTENEHOCTH

CILY KAITHX

yMeTh: 68 OI1.09. be3omacHocTh OK1-10
OpraHK30BBIBATh K IIPOBOAUTH MEPOIPUITHS I10 KU3HEHCATETHHOCTH IIK 1.1 -1.10

3amuTe paboTaIONUX U HACeNIEHNUI OT HeraTUBHBIX K 2.1-2.7

BO3JCHUCTBUH Upe3BhIMANHBIX CUTYALIHIH;
IpeTIPUHIMATh IPOQUIaKTHISCKHAE MEPBI IS
CHIDKEHHS YPOBHS OITACHOCTEH pasIMyHOro BUIA U UX
[IOCJIEACTBHH B Ipo¢eCCHOHANBHON AeITEIBHOCTH |
OpITY;
UCIIONL30BATh CPEJICTBA WHIMBUIYUILHON B
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KOJUIEKTUBHOH 3alUTHI OT OPYXKHS MAaCCOBOTO
IIOpa>KEHU;

IPUMEHSATH TIEPBHYHBIE CPEICTBA IOXKAPOTYIICHHUS,

OPUEHTHPOBATECS B IIEPEYHE BOCHHO-YUETHBIX
CIIEMUAIEHOCTEH M CaMOCTOATENIBHO OIPEAEIISITh CPEIn
HHX POJCTBEHHBIE IONYYSHHON CIEHaTbHOCTH,

IPUMEHSATDH Ipo(eCCHOHAIBHBIE 3HAHMS B XOJIE
UCIIOJIHCHUS 00513aHHOCTEH BOCHHOH CITyXOBI Ha
BOMHCKHX JO/DKHOCTSX B COOTBETCTBHH C MOTyUYSHHOH
CHENHATbHOCTHIO;

BJIaHETh CrIoco0aMu OECKOH(IUKTHOTO OOINEHMS 1
CaMOpEryJIIUHH B IOBCEIHEBHOMH NEATEIBHOCTH U
9KCTPEMATIBHBIX YCIOBHUAX BOCHHOM CIIYXOHL;

OKa3bIBaTh IEPBYIO IOMOINb IOCTPANaBIIIM;
3HATh:

MPUHIHIL] 00ecIIieYeHUs YCTONIHBOCTH 0OBEKTOB
SKOHOMMKH, IPOTHO3HAPOBAHUS Pa3BUTHS COOBITHI U
OLIEHKH HOCIIENCTBHH IIPH TEXHOTCHHBIX YPE3BBIYANHBIX
CUTYaIIUsIX U CTUXUHHBIX SIBICHUIX, B TOM YHCIIe
B YCJIOBHSIX IPOTHBOICHCTBHSA TEPPOPH3MY KaK
CEpBE3HOH YIrpo3e HallMOHAIBHON 06e30IacCHOCTH
Poccum;

OCHOBHBIE BUJBI IOTEHIIMAIBHBIX OIIACHOCTEH U UX
HOCJIEACTBHSA B IPOPECCHOHATBHOMN NesATeNbHOCTH 1
ObITY, IPUHITAIIBI CHIKECHHUS BEPOSITHOCTH HX
peanu3anuy;

OCHOBBI BOCHHOM CITy»ObI H 000POHBI TOCYIApCTBA;

33/la4U ¥ OCHOBHBIE MEPOTIPHATHS TPaKIAHCKOR
000pOHBL; COCOORT 3aIUTHI HACENCHUS OT OPYKHS
MaccOBOI'0 HOPaKeHMS,

MephI N0XKapHO# 6e30IacCHOCTH U IpaBuiia
Oe30macHOro MOBEACHHUS IPK HOXKapaXx;

OPraHM3aI|Io ¥ TOPSINOK IIPU3bIBa IPaKAaH
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Ha BOCHHYIO CIIyKO0Y U IOCTYIUIEHHUS HA Hee B
JOOPOBOIBHOM NOPAIKE;

OCHOBHBIE BUIBI BOOPY>KEHUSA, BOCHHOH TEXHHUKHA H
CTIEIIHAIBHOIO CHAPSHKEHMS, COCTOAIIUX Ha
BOOPYXECHUN (OCHAUIEHMH ) BOUHCKHX IOAPA3eNIeHUH,
B KOTOPEIX UMEIOTCsI BOCHHO-YUETHEIE CIIEHAILHOCTH,
poxacreennsie cuenuanbaocTsiM ClIO;

o6sacTs MPUMEHEHHS 10Ty IaeMbIX
podecCHOHANBHBIX 3HAHUH IPH UCTIOTHEHUH
00s3aHHOCTEH BOCHHOH CITyKOFI;

TOPSIIOK ¥ IPaBUIIa OKa3aBHsl IEPBOM ITOMOIIM
HIOCTpPaABIIM

IIM.00 IIpodeccnonasibHbIE MOTYJIH 738 492

IIM.01 Oprasauzanus JOKYMEHTAIMOHHOI0 o0ecneYeHus MJIK.01.01. OK1-10
ynpapJjieHus 4 GYHKINOHNPOBAHMS OPraHU3aAUNNA JlokyMeHTanuoHHO0E K 1.1-1.10
B pesynprare n3ydenus npoeccroHaIbHOTO MOIYIIL obecrieyenre
00y4aroUHHCA JOIDKEH: YIIpaBICHHS

HMeTh NPAKTHYCCKHH OIBIT:

OPraHM3aluy JOKYMEHTAITMOHHOT0 00eCIeUeHUs
YIpaBICHHUS ¥ QYHKIHOHAPOBAHWS OpraHu3aluy;
YMeThb:

IIPEMEHATh HOpMaTHBHEIE IPAaBOBbIE aKThHI B
YHPaBJICHISCKOHN JeATEIPHOCTH;

OArOTaBIUBATH IPOEKTHl YIPABICHUCCKHX
peLICHWUH;

obpabarbiBaTh BXOASINUE M HCXOMISIIHE
JOKYMEHTEHI, CHCTEMaTH3UPOBATh X, COCTABIIATH
HOMEHKIATYpy A€l U GOpMUPOBATHh TOKYMEHTHI B
niena;

TOTOBMTE ¥ IIPOBOANTD COBEINAHUS, JIETOBLIE
BCTPEUH, IPHUEMBI U IIPE3CHTAIlHH;

MJIK.01.02. ITpaBoBoe
PETYIHpOBaHHUE
yIpaBIeHYECKOH
JeSITENbHOCTH

MJIK.01.03.
Oprasu3anus
CEKpPETapcKOro
o0y xuBaHH
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3HATh:

HOPMATHBHBIE IPABOBbIE aKTHI B 007acTh
OPraHHu3alMHU YIIPaBICHYECKOH NeATEIHHOCTH;
OCHOBHBIE IIPaBHJIa XPAHEHUA U 3aIIUTEI

ciyxebHo# MEPOopManun

1IM.02 Opranusanus apxXuBHO# U CIPABOYHO- MJK.02.01. OK1-10
HH(OpMaNHOHHO} PpadoThl 110 JOKyMEHTaM Oprasusainys u nK2.1-2.7
Oprasu3anun HOPMATHBHO-IPaBOBbIC ‘
B pesynpTare u3yyeHus npodGeccuoHanbHoro Monyis OCHOBBI apXHBHOI'O AeNa
o0yyaromuics QOIDKEH:
HMETh NPAKTHYECKHUIl ONBIT: MJK.02.02.
OpraHM3alliy apXUBHOH M CIPaBOYHO- ['ocynapcTBeHHbIE,
UHGOPMAMOHHON pabOTHl IO AOKYMEHTaM MyHHLIUTIATIbHbIE
OpTaHM3ALHUY; apXUBBI M aPXUBbI
yMeTh: oprasu3anuiu
OpPraHHU30BLIBATH ACATEIHFHOCT apXHUBa C yUETOM MJIK.02.03. Meromuxa
cTaTyca 1 IpoQHIsS OpraHu3aIluH; U NIpaKTHKa
paboTaThk B cHCTEMaX 3IEKTPOHHOTO apXUBOBEJICHH
TIOKyMEHTO000pOTa;
KCHIONb30BATE B JEATEIHHOCTH apX¥Ba MJK.02.04.
COBpEMEHHEBIC KOMIIBIOTEPHBIE TEXHONOTUY; Obecneuenue
UpPHMEHATh COBPEMEHHBIE METOAUKH KOHCEPBALUY COXPaHHOCTH
U pecTaBpallid apXUBHBIX JOKYMEHTOB; JOKYMEHTOB
3HATh:
CHCTEMY apXHBHOI0 ynpasieHus B Poccuiickoit
Qenepanuu 1 OpraHu3anuio ApxupHoro goxja
Poccuiickoit @enepanuy;
CHCTEMY XpaHeHHsI B 00paboTKi JOKYMEHTOB
IIM.03 BrimoJsinenue paboT mo 0JHOH WM HECKOJIbKHM

npogeccusiM padovHX, AOJLKHOCTAM CIyKalIuX

Bapuarusras yacte nuknos OIIOII (onpenensercs
00pa3oBaTENbHBIM YIPEKICHHUEM)

1026

684
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Bcero yacos o6yuenus no nmukaam OITOIT 3402 2268

YILOO YueOHad npaKTHKa OK1-10
6 Hen. 216 IIK 1.1 - 1.10
K 2.1-2.7

II11.00 IIpon3BoacTBenHas npakTHKa (0 HPOGUITIO

COenyabHOCTH) 4 nen.
TIAIL.00 IIpousBoacTBeHHAN NpaKTUKA (IPeJIHIIOMHAA)
1TA.00 IIpomexyrounas aTTecTauHA 3 nes.
THA.00 I'ocygapcerBennas (MTOroBas) aTrecTanys 6 nen.
I'MA.01 IToaroToBKa BEIIYCKHOM KBATH(GHKAIMOHHOHN paboTEI 4 men.
T'HA.02 3amuTa BEITYCKHON KBAMIM(QUKANHOHHONA paboThl 2 Hex.
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Tabnuna 4

Hopmarusneiit cpokx ocBoenust OIIOII CIIO 6a30BoM IIOATOTOBKM IIPH
oyHOH popme nonyuenus o6pazoBaHUs COCTaBIsgeT 95 Helesp, B TOM YUCIe:

O6yudenye o y4eOHbIM I[IUKIIaM 63 Hen.
YygebHas mpakTrka 6 Hen
ITpousBoacTBeHHAs! IPAKTUKA (110 IPOGUIIO CIeNHaIbHOCTH ) )
IIpousBoacTBeHHAas IipakTHKa (IpeAIUTIIOMHAs) 4 gen.
ITpoMexXyToUHad arrecTalus 3 Hex.
I"'ocymapcTBeHHast (UTOTOBas1) ATTECTAIHAS 6 Hen.
Kanukysipaoe Bpemsi 13 men.
Hroro 95 Hen.
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CTpykTypa 0CHOBHOI npodeccnOHaIbHOM 00pa3oBaTeabHOM NPOrpaMmMbl cpeJHero npogecCHOHAIbLHOTO
o0pa3oBaHus yriy0JeHHOll IOATOTOBKH

Tabmuna 5
Nupexc HaumenoBanue NUKI0B, pa3iesoB, MOgyJaei, Beero B 1.4. yacos Nupexce n Koawr
Tpe0OBaHHUA K 3HAHMAM, YMEHUAM, IPAKTHYECKOMY | MaKCHMAJbLHOU |00f3aTeNbHBIX HAUMEHOBaHNe hopMEpYeMBbIX
OIIBITY yueOHOH y4eOHBIX TUCITHILTHH, KOMIIETeHLMI
HATPY3KH 3AHATHI] MEKIUCIHILTUHAPHBIX
00yJaromerocs kypcoB (MAK)
O6si3aTenprasn yacrs mukiaos OITOIIT 3672 2448
) Or'C3.00 | O0muit ryMAHUTAPHBIIA U CONMAILHO- 804 536
SKOHOMHYECKHH UK
B pesynprare u3ydeHus 00s13aTeIbHOM YaCTH ITHKIIA 48 OI'C3.01. OcroBBI OK1-10

o0yJaronpiics JOJKEH:
yMeThb:

OPHEHTHPOBATHCA B Haubonee o0IuX PprIocoPeKmx
npobaemMax OBITHS, IO3HAHMS, IEHHOCTEH, CBOOOIBI U
CMBICIIA XHU3HU KaK OCHOBE (OPMUPOBAHUS KYJIHTYPhI
rpaxaaHuHa u OyIyIiero cuennalncTa;
3HATH:

OCHOBHBIE KaTETOPUH U MOHATUS huitocodhuu;

POJIb GMIOCO(HY B KU3HY YeOBeKa U 0OIIeCTBa;

OCHOBBI GHIOCOPCKOTO YUEHUS O OBITHH;

CYLIHOCTH IPOLiecca IO3HaHUS;

OCHOBHI Hay4HOH’, GUN0COhCKOM U PenHIrHO3HOM
KapTHH MHpa,

06 ycIIOBHAX GOPMUPOBaHES THUYHOCTH, CBOOOIE U
OTBETCTBEHHOCTH 32 COXPaHEHUE XKU3HH, KYJIBTYPEI,
OKPYXKarolen Cpenbl;

0 COIMAaIBHBIX U ITHYECKUX NpobieMaX, CBA3aHHBIX C
Pa3sBUTHEM M UCIONB30BaHHEM JOCTIKEHUHM HAYKH,
TEXHUKN ¥ TEXHOJIOTUHA

dunocopuu
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yMeTh: 48 Orco.02. Ucropus OK1-10

OPHEHTHPOBATHCSA B COBPEMEHHOM Y9KOHOMHYECKOH,
MONMATHYECKOM U KyIBTYpHOM cuTyanuu B Poccun u
MHDE;

BBIABIIATH B3aUMOCBS3b OTEUSCTBEHHBIX,
PeruoHaNbHBIX, MEPOBBIX COLHAIBHO-DKOHOMUYECKUX,
NOJIATUYECKMX M KYJIbTYPHBIX Ipobiem;
3HATh:

OCHOBHbBIE HalpaBJICHUS Pa3BUTH KIIFOUEBBIX
peruoHoB Mupa Ha pydexe Bexon (XX u XXI BB.);

CYIIHOCTD ¥ IPUYHMHEI JOKAIbHBIX, PETHOHATIBHBIX,
MEXTOCYy/IapCTBEHHBIX KOHMIUKTOB B KoHIEe XX —
Hayajge XXI B.;

OCHOBHBIE IIPOIIECCHI (MHTET palluOHHBIE,
TIOJIUKY TLTY PHBIE, MUTPAIMOHHBIC 1 HHBIE)
MONUTHYECCKOTO ¥ 3KOHOMHUYECKOT'O Pa3BUTHS BEXYIIUX
rOCYZApCTB U PErHOHOB MHDA,

naszgauenue OOH, HATO, EC u npyrux opranusauui
¥ OCHOBHBIC HAIIPaBIEHUS UX JIEATEILHOCTH;

0 POJIH HAYKHU, KyJIbTYPBl U PENIUTHUN B COXPaHEHUH U
YKPEIUIEHUH HAllOHAIBHBIX U FOCYAaPCTBEHHBIX
TpaauLyii;

COZlep)KaHUE U Ha3HAYEHHE BAXKHEHIINX [IPaBOBLIX 1
32KOHOJATEbHBIX aKTOB MUPOBOI'O ¥ PEIrHOHATBHOTO

3HAUEHUS

YMeETh: 48 Orcs.03. euxomorus | OK 1 -10
IPUMEHATh TEXHUKH U IpUeMbl 3QQeKTUBHOTO oOmIeHus IIK 2.7

oO11eHns B Ipo(eCcCHOHANBHOM e TeNBHOCTH, IIK 3.6

HCIIONB30BATh IIPUEMBI CAMOPETYJIAIIMN ITIOBEACHMA
B ITPpOIeCCe MEXIIMIHOCTHOT'O 06IIICHI/IH;
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3HATh:

B3aUMOCBS3b OOIICHHS M JeATEIBHOCTH;

Hend, GyHKIUHN, BIHIH ¥ YPOBHH OOIICHUS,

POJIM B pOJIEBBIE OXXUIAHUS B OOIIEHUH;

BHJIBl CONMAIBHBIX B3aHUMOACHCTBIH;

MEXaHM3MBEI B3aUMOIIOHUMAHKS B OOIMEHHH;

TEXHUKH Y IIpUeMBbl O0IeHus, IpaBuIa CIyIIaHus,
Benenus Gecennl, YOS KIeHuUs,

STHYECKHE IIPUHIIUIEI 0OUICHUS;

UCTOYHUKH, IPHYUHBI, BUIIBI U CIIOCOOBI pa3pelieHus

KOH(JIMKTOB
yMeThb: 196 orcs.o4. OK1-10
obmarscs (YCTHO U MHCBMEHHO) Ha HHOCTPaHHOM ‘ HMHOCTpaHHBIN S3BIK

A3BIKE Ha podeccroHabHEIE U IOBCETHEBHBIC TEMBL;
IIEPEBOAKTH (CO CIIOBApPEM) MHOCTPAHHEIE TEKCTHI
Ipo(ecCHOHaNbLHOM HallpaBIeHHOCTH,
CaMOCTOSATENHHO COBEPIICHCTBOBATE YCTHYIO U
[IMCEMEHHYIO pedb, IIONONHATE CIIOBAPHBIM 3arac;
ITIOHUMAaTh AUATOTHUYECKYIO ¥ MOHOJIOITHUECKYIO PeUb
B cepe mpodeccroHanbHON AeATeIBHOCTH,
3HATD:
nexcudecku#t (3000 nexcudeckuX eOuHUI) U
rpaMMaTHYECKUH MUHUMYM, HEOOXOAUMBIHM AJIS YTCHHS
u riepeBozia (Co CIoBapeM) HHOCTPAHHBIX TEKCTOB
HpoeCCHOHANBHON HAPaBIEHHOCTH

yMeTh: 392 | 196 OI'C2.05. @uzugeckas | OK 2

HCIIONB30BaTh (PU3KYIBTYPHO-CIIOPTHBHYIO KYyJIbTypa OK3
IESTENbHOCTD I YKPEIUIEHMS 300POBbs, JOCTIKEHHUS OK 6
YXKU3HEHHBIX U IPO(PEeCCUOHANILHEBIX LeTelt; OK 10
3HaATh:

0 pomu GU3UUECKON KyNbTYPhI B OOMIEKYIETYPHOM,
IpOQeCcCHOHAIIBHOM B COIMaIBHOM Pa3BUTHH YeJIOBEKa,;
OCHOBBI 3J0pPOBOT0O 00pa3a JXKU3HU
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EH.00

Maremarudecknii 1 00mMil ecTecTBeHHOHAY YHBIH
UK

390

260

B pesynbrare uzyyenus o0s3aTebHON YaCTH IIMKIIA
o0ydaromuiics JOJDKeH:
YMeETh:

pemaTh 3a1a4i Ha OTHICKaHKE IIPOU3BOAHOMN CIIOXHOHU
GYHKUMH, TPOM3BOIHBIX BTOPOrO U BHICIIMX ITOPSIKOB;

KCIIOI630BaTh Pa3JIMUHbIE METOABl MHTEIPUPOBaHUS
[pU PELIeHUH 3a1a4;

UCIIONH30BATh METOABI MaTEMATHYECKOTO aHalu3a
[IpY PeLIEHUH 3a/1a4 IIPUKJIAHOTO XapakTepa, B TOM
yuciie NpodeccroHanbHOU HalpaBIeHHOCTH;

pelaTh CHCTEMBl YPAaBHEHUH ¢ HECKOJIBKUMHU
HepPEeMEHHBIMU MaTPUYHBIM B JPYTUMHU CIIOCOOaMu;

KCIIONB30BaTh alre0paniecKue METOAB! IPH PEIICHUH
FeOMETPHIECCKUX 3a/1aY;
3HATh:

OCHOBHBIE IIOHATHUSI U METOIBI MATEMATHYECKOIO
aHanu3a, TMHEHHOH anreOphl 1 aHATUTUYECKON
TEOMETPUH;

OCHOBHBIE YUCIIEHHbIE METOAB! PEIICHUS IPUKIATHBIX
3a1adg;

CYLIHOCTb, BUJBI B CIIOCOOBI pEIICHMS 33124
QHATUTUYECKON reOMETPHHM Ha IUIOCKOCTH U B
NIPOCTPAHCTBE

EH.01. Marematuka

OK1-6
OKY9

yMeTh:

paboTaTthk ¢ COBPEMEHHBIMY OIEPALlMOHHBIMA
CHCTEMaMH, TEKCTOBEIMH pelakTOpaMHu, TabIHIHBIMU
IIpOIECCOPAMH, CUCTEMaMH YIIpaBJIeHNs 0a3aMu JaHHBIX,
IporpaMmMamMiu OATOTOBKM NIpe3eHTaIM,
HH()OPMAIIHOHHO-IIOUCKOBBIMU CHCTEMaMH K

"EH.02. Wudopmatuka

OK 4
OKS5
OK 9
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IIOJIB30BATHCA BO3MOMKHOCTIMH IVI00AILHOM CEeTH
HuTtepner;
3HATH:

OCHOBHEIE METOMBI H cpeAcTBa cOopa, 06paboTKy,
XPpaHCHUS, epeav 1 HaKOIIeHU HHGOpMaIHY;

TeXHUYECKHE CPEICTBA U IIPOrpaMMHOe 00ecTIeUeHIe
IIEPCOHANBHBIX KOMITBIOTEPOB;

TEOPETUIECKIE OCHOBBI COBPEMEHHBIX
UH(POPMAIIOHHBIX TEXHOAOTUH 00IIEro U
CHEUATN3NPOBAHHOI0 Ha3HAUCHUS

yMeTh: EH.03. Oxonoruueckue | OK 3
OpHEHTHPOBaThCSA B Hauboee 061X npodiemax OCHOBEI OK 6

9KOJIOTHY ¥ IIPUPOJOTIOIH30BAHNS; npupojononszoBadus | OK7

3HaTh: OK 9
0cO0EHHOCTH B3auMOIeHCTBUS O0IeCTBa ¥ IPUPOLBL; OK 10

IpHPOIOpECYpCcHBIH moTeHuan Poceuy;
IOPUHIMIIEL B METOJB! PALlOHAIBHOTO

IIPAPOJOITIONIb30BAHNS;
[IPABOBBIE U COLMAIIBHBIE BOIIPOCHI
IPHPOAOIONIB30BAHUS
yMeTh: EH.04. OK1-9
UCIIONB30BaTh TEXHOJIOTHH cO0pa, pa3MElIeHNS, HudopmanmoHHbIe IIK 3.1 - 3.6
XPpaHEHU:, HAKOIUJICHUs, Ipe00pa3oBaHus U epelaydn CHCTEMBI B
JaHHBIX B IPOGECCHOHAIFHO OPHEHTHPOBAHHBIX npodecCHOHaNBHOM
uH(GOPMATINOHHBIX CUCTEMAX; HEATENbHOCTH

00€CIeYNBaTh OCTOBEPHOCTL HHGOpMaLUy B
IIPOIIEeCCEe aBTOMATU3MPOBAHHOM 00paboTKU AaHHbIX;
3HATh:

Kiaccupukamo HHQOPMaIIMOHHBIX CHCTEM;

BUJIBI TEXHOJIOTMYECKUX TIPOIieccoB 00paboTku
uH(pOpMauuU B UHGPOPMAIIMOHHEIX CHCTEMAX,
0COOCHHOCTH MX NPHUMEHEHHUS;
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METOIIbI U IpHeMbl obecrieueHuss HHGOPMaIlHOHHOH
0e30IacHOCTH

11.00

IIpodeccrnonaabHbBIH MUK

2478

1652

OI1.00

O6menpodeccuoHaabHbIE THCIHIIHHbI

1179

786

B pesynpraTe n3yueHus 00513aTeNbHON YaCTH UK
o0y4Jarommiics AOIKEH:
yMeThb:

OpPHEHTHPOBATHCA B BOIPOCAX 3KOHOMUIECKOR
TEOPHHU B COBPEMEHHBIX YCIIOBHAX;
3HATh:

3aKOHOMEPHOCTH (PYHKIHMOHUPOBAHMS PHIHOYHBIX
MEXaHHU3MOB Ha MUKpPO- ¥ MaKPOYPOBHSAX ¥ METO/BI
rOCYapCTBEHHOIO PETYINPOBAHHS;

06I1IHE TTOJIOKEHMSI 9KOHOMHYECKOH TEOPUH

OI1.01. DxorOMUYECKAS
TEOpUs

OK1-7
nK11-13

yMeThb:

PACCUMTRIBATE 1O IPUHATOR METOLONOTHH OCHOBHEIS
TEXHHKO-KOHOMHUYECKHE TTOKA3ATEIH AeITeIEHOCTH
OpraHu3aIuy;
3HATh:

OCHOBHEIE MHKPO- ¥ MaKPOIKOHOMUYECKHE KaTETOPUU
U TTOKa3aTeNH|, METOMBI KX pacueTa

OI1.02. Dxonomuxa
OpTraHu3auK

OK1-7
K 1.1-13

yMeTb:

YIpaBIATh KOHQIMKTaMH U CTPeccaMy B PoLecce
npodeccoHaNbHON eI TENbHOCTH;
3HATH:

XapaKTepHBIE YEPTHI COBPEMEHHOTO MEHEKMEHTA;

ITMKJT MEHEUKMEHTa,

TIPOIIECC IPUHATHS U PeaTH3alliy YIIPAaBICHYECCKIX
petnennti, napopMaIHOHHOE obecreueHe
MEHEDKMEHTa

OI1.03. MeuemxmenT

OK1-9

K 1.1-1.2
DK 14-1.8
K 2.4-2.5
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YMeETh: 3 OI1.04. OK1-8
TIPUMEHATH KaJPOBYIO IOJIMTUKY Ha IrOCYyJapCTBEHHOM 'ocynapcTBeHHas U NK1.1-1.8

U MYHHLIHNIAIBHOM cyx0e; MYyHUITUIAJIbHAS

3HaTh: ciyx6a

CHCTEMY rOCYLAApCTBEHHBIX YUPEXKICHUH U OPraHoB
MECTHOTO CaMOYIIPaBICHHUS;

oO1ye MPUHLIKIIEL ¥ TPeOOBaHUS K MPOXOXKIEHNIO
TOCYapCTBEHHOM ¥ MyHUIUNIATHHON CITyKOET;

OpragH3aliOHHO-TIPABOBEIE (hOPMBI
rOCyIapCTBEHHOIO alapara yipaBleHus

YMeTh: OI1.05. OK1-7
paboTaTs ¢ IpodeccHoOBaATLHEIMUY TEKCTAMHU Ha VHOoCTpaHHbI# S3BIK MK 1.1-1.3
UHOCTPaHHOM S3BIKE; (mpodeccroHaILHEIN)

COCTaBJJITE X OQOPMIISITH OpraHM3aIlOEHO-
PaCHOPSATUTENBHYIO JOKYMEHTAIIMIO Ha HHOCTPAHHOM
SI3BIKE;

BECTH IIEperOBOPHI Ha HHOCTPAHHOM S3BIKE;
3HATH:

IPaKTHYECKYIO TPAMMATHKY, HEOOXOMUMYO IS
Ipo¢ecCHOHANIBHOTO OOUICHUS Ha HHOCTPAHHOM SI3BIKE;
0COOEHHOCTH IIEPEBOJIA CIYXEeOHBIX JOKYMEHTOB

C MHOCTPAHHOTO SI3BIKa

YMeETh: OI1.06. OK1-8

IPUMEHATE B IPODECCHOHATBHON e TeIbHOCTH Ipodeccrnonansuas K 1.2 -1.6
IIPHEMBI [IE€TI0BOTO OOIIEHNUS; ATUKa M [ICUXOJIOTHI K 1.8
3HATH! ' JeJIOBOTO O0IIEeHUSA

OCHOBHBIE IIPaBUIa IPOhECCHOHANBHO 3THKY K
IIPHEMEI I€JI0BOTO OOIIEHUS B KOJIIEKTUBE;

0cOOEHHOCTH IIPOQEeCCHOHANBEHON ITHKH U
IICUXOJIOTHH JETIOBOTO OOIIEHHUS CITyKaIuX
IOCYJapCTBEHHBIX U MHBIX OPraHU3al[HOHHO-TIPABOBBIX
¢$hopM yupexaeHHH 1 opraHu3aIuii
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YMeETh: OI1.07. Komnerorepras | OK 2
IpodeCCHOHANBHO OCYIIECTBIATh HAbOp TEKCTOB Ha o6pabotka nokymeHToB | OK 4

IIEpCOHATILHOM KOMIBIOTEPE; OK 5

3HATh: OK9
PYCCKYIO ¥ JIATUHCKYIO KJIaBHATypy EPCOHATLHOTO K 1.1

KOMITBIOTEPA; NK13-1.9
mpaBuia oGoPMIIEHHS JOKYMEHTOB Ha MEPCOHAIEHOM _ K 2.2

KOMITBIOTEpE K 2.4-2.5

yMeTh: OI1.08. TIpasoBoe OK1-7
3aI/IIaTh CBOM IIpaBa B COOTBETCTBHM C TPYIOBBIM obecrieyeHue K 11-1.2

3aKOHOAATEILCTBOM; IpodeccHOHaTbHON IIK1.4-1.5
HCIIOJIB30BaTh IIPABOBYIO HHGOPMAIIHIO B JeATEIILHOCTH K 1.7-1.8

npodecCHOHaNBHON AEATENbHOCTH;

3HATH:

paBa 1 005S32HHOCTH CIIY)XalllHX;

3aKOHOaTeIbHbIe aKThl H HOPMAaTUBHBIE JOKYMEHTHI,
PETYIMPYIOLIHE IPaBOOTHOUICHUS PU3NUECKIX K
JOPUAMYECKUX JIHII;

OCHOBHBIE 3aKOHOHaTEIbHbIE aKThl O IPaBOBOM
obecmeyeHuy IpodhecCHOHaTbHON NeATEeIbHOCTH

CILyXKalKx

yMeTh: ‘ OI1.09. Vipasnenue OK1-9
opopMIIATH AOKYMEHTAIHIO 110 YIIPABICHHIO KaueCTBOM IIK2.1-2.3

Ka4yeCTBOM IPOAYKIHH; IIK 3.1

3HATD: _ K 3.2
OCHOBHBI€ ITOJOXKEHMS CHCTEM MEHEIDKMEHTa K 3.5

KagecTBa U Tpe6OBaHI/I${ K HHUM;
METOAMYECKYIO I HOPMATHBHYIO JOKYMCHTAIIUIO 11O
YOPaBJICHUAIO Ka4CCTBOM IIPONYKIHNH

yMeThb: OI1.10. Vopasnenune OK1-9
co3/1aBaTh OJIATOIPUATHBIA ICHXOJIOTHYECKUH KIuMaT [IEPCOHATIOM IIK 1.7

B KOJUIEKTHBE; _ IIK 2.6
3¢ dEKTUBHO YIIPaBIATh TPYAOBBIMK PECYPCAMU; 11K 2.7
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3HATH: IIK 3.6
cofepanue KaapoBoro, HHGOPMaIMOHHOTO,
TEXHHYECKOr0 M IIPaBOBOTO 00ECIIEUCHMS CHCTEMBI
yIIpaBJIeHIs IEPCOHATIOM;
OpPraHH3alMOHHYIO CTPYKTYPY CIYXOBI YIIpaBlIeHUs
HEPCOHAIOM;
oOIre IPUHIMAIIEL YIIPaBIeHHs ePCOHATOM;
HIPUHIMIIE OPTaHH3aIMH KaJpoBO# paboThI;
IICUXOJIOTHYECKHE aCIIeKTHl YIIPaBIEHUS, CIIOCOOBI
pasperesys KOHQIMKTHBIX CUTYalHi B KOJUIGKTHBE

yMeTh: OIL.11. OcuoBsI OK1-9
HCIIOIB30BaTh METOAbI HAYYHOTO [TI03HAHHUS B UCCIIEOBATEIHCKON IIK 2.1
HCCIEROBATENECKOM NeITEIBEHOCTH; JIesTTeNbHOCTU IIK 2.6
3HATh: K 3.2
0 MOCNEACTBUAX CBOEH TpodhecCHOHATBHOM ' I[IK 3.3
IEATENBFHOCTH C TOYKH 3PEHUA eIMHCTBA Grochepsl U IIK 3.5

6rOCONUaNBHON IPUPOIBL UEIOBEKA,;

OCHOBHBIE TEPMUHEB! U OIPEJICICHUS, UCIIONIB3yEeMBbIE
pu GOPMUPOBAHUM JOKYMEHTOB B 00JIaCTH HAYYHO-
HCCIIEIOBATENbCKOM e TeIBHOCTH

yMeThb: OIL.12. OK1-9
[IPOBOAUTE HEOOXOIUMEIE PACYETHI 10 HAJIOTOBOMY, l'ocymapcTBeHHOE K 3.5

KpEIUTHOMY, OIO/KETHOMY PEryIHPOBAHUIO peryIupoBaHue IIK 3.6

9KOHOMUYECKHUX IPOLECCOB; 3KOHOMMKY

3HATH:

CIIOCOORI FOCY IAPCTBEHHOIO PeryIUPOBAHUS
5KOHOMHUKH B TIEPEXOLHBIN EPUOJ] K PHIHKY;

JHHaMMKY COLMAIBHO-9KOHOMHUYIECKHUX IIPOIECCOB,
IIPOUCXOISIUX B CTpaHe, HX CTATUCTUIECKUE
3aKOHOMEPHOCTH,

IIPUHIMIEL B GOPMEI TOCYAAPCTBEHHOTO
PerynupoBaHysl SKOHOMHKH B PBIHOYHBIX YCJIOBHAX
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yMeThb: OI1.13. Cucrema OK1-9
00BSCHATE pa3Nu4HbIe (JOPMBI TOCYAaPCTBEHHOT'O rOCyAapCTBEHHOIO IIK 2.6

yIIpaBJIECHUS; YIIPaBJICHHS IIK 2.7
[I0JIb30BaThC OCHOBHBIMHE HOPMAaTHBHO-IIPaBOBBIMH IIK 3.6

JOKYMEHTaMH, ONPEACIAIONIIMI CUCTEMY
roCyIapCTBEHHOIO YIIPaBICHNUS,
IOJIB3CBATHC MAKPO3KOHOMIYECKUMU [TOKA3aTeNsIMU;
BJIA/IETH METOAAMHU PaspeIuCHI KOHDIUKTHBIX
CUTYaIUH;
3HATH:
Hay4HBIE OCHOBBI CHCTEMBI I'OCY JApCTBEHHOIO
yIpaBJICHUS,
CTPYKTYPY OPraHoOB rOCY IaPCTBEHHOIO YIPaBICHH;
COIEpIKaHKe U HalpaBJICHHE [OCy IapCTBEHHOH

HOJMTHKY; :
YIpaBIICHUE COLHMANbHOM chepoii 1 KOHPIHUKTHBIMU
CUTYaluIMHI
YMETh: OIL.14. Opranmnzaius OK1-9
XapaKTepU30BaTh UCIOIHUTEIBHYIO BIIACTD B rOCyJapCTBEHHBIX IIK 1.2
coBpeMeHHOH Poccru u npobiemsl ee MOACPHU3AIINH, yupexaenuit Poccun K 1.3
0OBACHATH CIIENUPHKY TOCYAAPCTBEHHOTO : K 2.1
yIpaBjleHUs Ha PETMOHAIBHOM YPOBHE; IIK 2.6
3HATH: IIK 3.5
roCyAapCTBEHHBIA annapart Poccuu B cuctemMe IIK 3.6

COBETCKOTO TOCYZIapCTRa;
IEPHOIB] CTAHOBIECHUS U 3BOJIIOIUHI
aJAMHUHUCTPAaTUBHO-KOMaHIBOM CUCTEMBI YIIPABJICHNS;
COBETCKUH ONBIT aAMUHHCTPUPOBAHNUS; KPU3KC
dbeneparusHOit cuctemsl Coro3a COBETCKHX
Coumanucriueckux PecryOiuK; epHo CTaHOBICHUS

HOBOH CHCTEMBI OpTaHH3al[MH rOCy AapCTBEHHOM BIACTH
B Poccru 8 1990 - 1993 rr.
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ocHoBEsIe nonoxenus Koncturyuuu Poccuiickoit
@enepanuu 1993 r. u npomece GopMupOBaHUI HOBBIX
OPraHoB IOCYIapCTBEHHOM BIIACTH;

IpeICTaBUTENbHbIe OpraHkl BiacTy B Havase XXI B.,
CTPYKTYPY UCIOJHUTEIbHON BIACTH B COBPEMEHHOH
Poccuu u mpobiieMsl ee MOIEpHU3AIINH;

creruduky pebopMupoBaHUs CyneOHOH CHCTEMBI
Poccuiickoit ®enepanun

YMeETh: . 68 OIL15. besonacHocts | OK 110
OpraHK30BEIBaTh M IPOBOAUTH MEPOIIPHUITHA IO KU3HEAESTEIBHOCTH IIK1.1-1.5

3amuTe paboTaIOIMUX ¥ HaceIeHUS OT HETaTHBHAIX K 2.1-2.4

BO3JICHCTBUH Ype3BBIYAMHBIX CUTYAIIMI; IIK 2.7
IpeIPHHEMATE TPOQIITAKTHUECKUE MEPBI I IIK3.1-3.6

CHMDKECHMA YPOBHS OIIACHOCTEH pasiIuyHOro BUOA M HX
TIOCHIeICTBUH B IIPOQECCHOHATBHON AEATENBHOCTH U
OrITY;

UCIIOJIH30BaTh CPEACTBA UHIMBUIYAIBHOM U
KOJIJICKTUBHOM 3aLUMTEL OT OPY KM MaCCOBOIO
HOPaXEHM,

TIPUMEHATh NEPBUYHBIE CPEICTBA TOKAPOTYIIIEHUS,

OpPUEHTHPOBATHECA B [IEPEYHE BOCHHO-YYETHEIX
CIEIHATIBEHOCTEH B CAMOCTOATENBHO ONIPEAEIATh CPEIU
HUX POJCTBEHHBIE JI0JIYYCHHOHM CIIElUallbHOCTH,

IPUMEHATH IPOQECCHOHATbHbIC 3HAHUS B X0/€
UCIIONHEHHs 0053aHHOCTE BOCHHOM CIIy>KOBI Ha
BOMHCKHX JOJDKHOCTAX B COOTBETCTBUH C IOJIYYEHHOHR
CHENUANEHOCTIO;

BJIaJeTh crnocobaMy 6ecKOHGIMKTHOTO OOIIeHUS U
CaMOPETYJIAILIMY B IIOBCEIHEBHON NEATEIHLHOCTH H
3KCTPEMalbHBIX YCIOBUIX BOCHHOH CIyXKOBI;

OKa3bIBaTh MEPBYIO IOMOIIE [TOCTPALaBILYM;
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3HATh:

TIPUHIAIIB] 00eCTIeueHNsI yCTORIMBOCTH 00OBEKTOB
SKOHOMHUKH, TIPOrHO3UPOBAHUS Pa3sBUTHS COOBITHI 1
OLIEHKH ITOCIEACTBUN IIPH TEXHOTEHHBIX YPE3BEIYAHBIX
CUTYallsX ¥ CTUXUHHEIX SBJICHUAX, B TOM 4HUCIIE B
YCIOBHSIX IPOTUBOACHCTBUS TEPPOPU3MY KaK CEPLE3HOM
yrpo3e HallmoHanbHOU O6e3onacHoctu Poccun;

OCHOBHBIE BUZIbI IOTEHIIHAILHBIX OIIACHOCTEH M UX
TIOCIIENCTRUS B IPO(eCCUOHANBHON AESITENBHOCTH U
ObITY, IPHHIUIB! CHIOKEHUS BEPOATHOCTH UX
peanu3aniy;

OCHOBEI BOCHHO¥ Ci1y>k0BI 1 060POHBI IOCyIapCTBa;

33249y U OCHOBHBIE MEPONPUSITHS IPXKAAHCKON
O0GOPOHEL; CIIOCOOB! 3AILMTH HACEIEHNUS OT OPYKIL
MacCOBOI'0 IIOPaKEHUS;

MEPBI MOXKapHOU 6e30IaCHOCTH U ITpaBuila
6e30macHoro NOBEACHUS IPH OXKapax;

OpTaHM3AIMIO U NOPSAAOK MPU3EIBA TPakKIaH Ha
BOCHHY!O CIIyOy U IIOCTYIUIEHUS Ha Hee B
TOOPOBONBHOM MOPSIKE;

OCHOBHBIE BU/BI BOOPYXKEHUSI, BOSHHOU TEXHUKU U
CHENHaIBbHOTO CHAPSKEHUS, COCTOAIINX Ha BOOPYKEHUH
(ocHAIEHKM) BOMHCKUX NO/pa3AeNeHull, B KOTOPbIX
HUMEIOTCS] BOGHHO-YUETHBIE CIEIHMAIBHOCTH,
ponacTeenHble cnenuaitbroCcTAM CIIO;

00NacTh NPUMEHEHNS OTyYaeMbIX
npodecCHOHaATBHBIX 3HAHUM NPY UCIIOJHEHUH
00s13aHHOCTEH BOCHHOM CITyKOBI;

TMOPSAOK ¥ IpaByiia OKa3zaHUs IepBoit TOMOIIH
IIOCTPaIaBIIIM
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TIIM.00 IIpodeccronaabHbIE MOYJTH 1299 866
IIM.01 Oprann3anus J0OKyMeHTANMOHHOI0 o0ecnedeHus MJIK.01.01. OK1-10
ynpasJjieHus H QYHKIUOHUPOBAHUS OPraHu3auu JloKyMeHTamoHHOE IIK 1.1-1.11
B pesynbrare uzydeHus IpodhecCHOHATBHOTI0 MO obecrieueHue
obyuaroImuiics TOIKeH: YIIpaBJICHHS
HMeTh NPAaKTHYeCKU OnbIT:
Oprasu3alyy JOKyMEHTAlMOHHOr0 00eCIeYeHUs MKJ/I.01.02. ITpaBoBoe
yupasiieHus 1 GYHKIIMOHMPOBAHUS OpraHU3alY; peryiIupoBaHue
yMeTh: yIIpaBIeH4IeCKON
IPUMEHSTHh HOPMaTHUBHBIE ITPABOBBIC aKTHI B JeSITENEHOCTH
yIPpaBIeHIECKOH NeSTENbHOCTH;
IOATOTaBIMBATEH IIPOEKTHI YIIPaBIeHUYECKUX PEIICHUH; MKJI1.01.03.
00pabaThiBaTh IOCTYNAIOIIKE U OTIIPABIIsIEMBbIE Opranuzanys
IOKYMEHTBI, CHCTEMaTH3HPOBATh UX, COCTABIATE CeKPETapCKOro
HOMEHKJIATYpy A€ ¥ (OPMHUpPOBATE NOKYMEHTHI B JieJIa; 0GCILYKUBAHUS
TOTOBHTH U IIPOBOJMUTDH COBEIIAHUS, JEJIOBEIE BCTPEYH,
IIPUEME! ¥ IPEe3CHTAIMH;
3HATH:
HOpPMAaTHBHBIE IIPABOBEIE aKThI B 00JIaCTH
OpraBu3alluy yIpaBieHUYeCKON AeSTeIbHOCTH;
OCHOBHBIE IP@BUJIA XPAHEHHUS U 3aUIUTHI CIIYKeOHOH
uH(GopMaLuK
TIM.02 Oprasguzanusi apXuBHOH M cIPaBOYHO- MJIK.02.01. OK1-10
uHGOPMAHOHHOH padoThI 10 ZOKYMeHTaM Oprasuzanus 1 K 2.1 -2.7

Opragu3auu

B pesysnpraTe u3ydeHus mpodpecCHoOHaIbHOTO MOIYIISL
00yYarOIIMICS TOIDKEH:

UMETh NPAKTHIECKUHA OTbIT:

HOPMAaTHBHO-IIPABOBEIC
OCHOBBI apXHUBHOI'O
Jca

OpTraHU3alyy apXHUBHOM U CIIPaBOYHO- MJIK.02.02.
HH(QOpManuOHHOH pabOTh! IO JOKYMEHTaM ["ocynapcTBEHHEIE,
Oprasu3alyy; MYHHIMITAIBHEIC
yMeTh: apX¥BBI ¥ aPXUBBI

OpraHH30BBIBATh JEATEIHHOCTD apXyBa C yI4eTOM opraHusaluii
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cTaryca ¥ npoGis opraHH3auy;
paboTaTh B CHCTEMaX DNEKTPOHHOIO

MJIK.02.03. Meronuka

¥ IpaKTHKa
JIOKYMEHTO000POTAa,; apXHUBOBEICHUS
UCIIONIb30BaTh B JAEATEILHOCTH apXUBA COBPEMEHHEIE
KOMUBIOTEPHEIE TEXHOIOTHH; MJIK.02.04.
IPUMEHSATH COBPEMEHHbBIE METOIUKY KOHCEPBALlMU 1 ObecnedeHune
pecTaBpalliy apXUBHBIX JOKYMEHTOB; COXPaHHOCTH
3HATh: IIOKYMEHTOB
CHCTEMY apXUBHBIX YUpeXAeHUH B Poccuiickoit
Denepaliiy ¥ OpraHU3aluio ApXUBHOro GoHga
Poccuiickoit Oenepainy;
CHCTEMY XpaHeHUsA ¥ 00paboTKK JOKYMEHTOB
IIM.03 OcyniecTBileHHE NOKYMEHTAMOHHOr0 obecrneyeHus MJIK.03.01. OK1-10
yIpaBJIeHHus X apXUBHOIO0 [JeJia ¢ HCH0JIb30BaAHHEM WupopManinoHHbIe HNK 3.1-3.6
IPOrpaMMHBIX €PeCTB y4YeTa, XpaHeHHus, 06paboTku TEXHOJIOTHH B
U IOUCKA JOKYMEHTOB JOKYMEHTaIMOHHOM
B pe3ynprare uzydeHus npodecCHOHaTBFHOr0 MOLY IS obecrieyeHun
00 y4aroIEHCs TOKEH: ynpasnerus (JI0Y)

HMeTh NPAKTHIECKHIA OIbIT:

paboTHI ¢ IPOrpaMMHLIMU CPEACTBAMH yueTa,
Kpagenus, o0paboTKu U MOMCKa JOKYMEHTOB;

OpraHM3alMH CTIPaBOYHO-HHPOPMAIIMOHHON
JEeSITENBHOCTHU C JOKYMEHTaMU,
yMeTh:

paboTaThb ¢ IpodecCHOHANTEHO OPUEHTHPOBAHHBIM
nporpaMMHEBIM obecrieuerneM B obiacta JOVY u
apXUBHOIO JIeNa;

OpTaHM30BEIBATh BHEAPEHIE aBTOMATH3HPOBAHHON
cucteMbl B ciryx6e JIOY u apxuse (TexHHUECKOE
3amanue, nmousatue 0 CASE -TeXHOIOTHAX);

HAXOJIUTH HEOOX0AUMYIO HH(OPMAIIHIO,
T0JIb30BaTHCS HHMOPMAITHOHHEIME pecypcamu

H apX¥iBHOM OCJIC

MKJ1.03.02. MeTtonuka
palMoHaTIN3aIUN
JOKYMEHTaUKOHHOT0
obecrieyeHUA
YIIpaBJICHUS U
apXUBHOIO [ena

MK/I.03.03.
Oprasu3zanus paboTEI ¢
3JIEKTPOHHBIMHU
JIOKyMEHTaMHU
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Huteprera B 06:1aCTH TOKYMEHTOBEICHUS 1 apXUBHOTO
ziena,
paboTaTh ¢ 3NEKTPOHHBIMU HOKYMEHTAMU;
HCIIONH30BaTh CETEBEIC IPOrPaMMHBIC B TEXHUYECKHE
cpencTBa B MpodecCHOHATBHOMN EATENHHOCTH;

3HATh:

PBIHOK CIELHATHA3UPOBAHHOTO IPUKIIATHOTO
nporpaMmHoro obecnevenus B obnactu JOY u
apXUBHOTO fena (aBTOMAaTHUYECKUE CUCTEME] YIIPABICHUS
JOKYMEHTaMH);

coBpeMeHHoe coctosare JOVY rocynapcTBEHHBIX U
HETrOCYJapCTBEHHBIX YUPEKACHUHN, TOCYAapCTBEHHBIX,
MYBHUIUIIQTBHBIX 1 HETOCYIapPCTBEHHBIX apXUBOB
B 00NaCTH MPUMEHEHU HHQOPMAIMOHHBIX TEXHONIOTUHI
H MCIIOJb30BAHUS CIEUATH3HPOBAHHOIO IIPOrPAMMHOI0
00eCIICYCHHUS;

KOpUOpaTUBHBIE HHYOPMAIMOHHEBIE CHCTEMBL,
ABTOMATH3UPOBAHHBIE IO CHCTEMaM JOKYMEHTAIUK
(kampoBoit, Oyxydera 1 1p.);

IEePCIEeKTUBHbIE HAIPABICHII KHPOPMAaTU3 UK
JOVY n apxuBHOro Hena;

3aKOHOZATENbHYIO 0a3y, OCHOBHBIE YIPO3BI
uHGOPMAaIMOHHON 0€30IacHOCTH

IM.04 Boinonnenue paboT no oJHOH MM HECKOJBKHAM l]
npogeccusam paboUmy, JOJUKHOCTIM CAYKAmMX !
Bapuarusnas yacth uukjaos OITOII 1620 1080
Beero yacop o6yuenns no uukiaam OICII 5292 3528

YI1.00 YueOHas IPAKTHKA OK1-10

00 IIpousBoacTBeHHas NpaKkTuKa (no npoduao 10 nen. 360 INK1.1-3.6
CIenMaJIbHOCTH)

11100 IIpon3BoacTBeHHAsi NPAKTHKA (IPeTAIITIOMHEAN) 4 men.
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ITA.00 IIpomMekyTO4YHASA aTTECTANUSA S men.
I'MA.00 I'ocynaperBeHHast (MTOroBasi) aTTeCTAIUSA 6 Hen.
I'MA.01 IToaroToBka BHITYCKHOM KBaIMGHKAIMOHHOH paboThl 4 men.
I'MA.02 3amura BHITYCKHON KBaIM(UKAMOHHON paboTH 2 Heql.
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Tabnuua 6

Hopmarusaeii cpok ocsoerust OIIOIT CIIO yrmyOneHuno#d MOATOTOBKU
IIpH O4YHO¥M QopMme mosrydyeHuss obpasoBaHwmsi cocraBisier 147 Henens, B TOM
qHcIe:

O6yueHue 1o yueOHpIM IHUKIaM 98 Hen.
YqebGHas IpakTUKa 10 Hex
ITpomsBoacTBeHHAs NpakTHKa (1o NPOQIIIIO CIeNHaIbHOCTH ) ]
ITpousBoaCcTBEHHAS IpaKTUKA (TIPEAAUIIIIOMHAs ) 4 nen.
IIpomexyTo4yHas aTTecTalys] 5 Hen.
I'ocymapcTeeHHas (MTOroBas) aTTeCTalus 6 He.
KanukynspHoe Bpemst 24 uen.
Hroro 147 gen.

VII. TPEBOBAHUSI K'Y CJIOBUAM PEATTU3AITNA 3
OCHOBHOMH ITPOPECCUOHAJIBHON OBPA3OBATEJIHLHOM
ITPOI'PAMMBI

7.1. O6pazoBaTenbHOEe YUPEXKJEHUE CaMOCTOATENLHO pa3pabaThiBaeT MU
yrBepxkaaeT OITOII CITO na ocHOBE IpUMeEpHOH OCHOBHOM IpodecCrnoHaIbHON
obpazoBaTenbHON IporpaMMEl, BKIIIOYaloniei B cebs 6a3ucHbIll yueOHbIH MIaH
W (WIM) TpUMepHbiE POrpaMMbl  Y4eOHBIX  JUCIHHMILIMH  (Momyek)
IO COOTBETCTBYIOIIEH CIENHATLHOCTH, C Y4eTOM HOTPeOHOCTEH pernoHaIbHOIo
pBIHKA TpyJa.

Ilepen Hauganom paspaborku OIIOIT o6pazoBarenbHOE YyUpeKIeHHE
JIOJDKHO  OHpelNenuTbh ee  CHeuddruKy ¢ YY4eTOM  HallpaBIeHHOCTH
Ha yIOBIIETBOpEHME IOTpeOHOCTeH phpIHKa Tpylda U  paboroparee,
KOHKPETH3UPOBATh KOHEUYHBIE pPE3yJbTalhl OOYYEeHHS B BUIAC KOMIIETEHIIMIA,
YMEHUHI U 3HAaHUH, IPHOOPETAEMOTO NPAKTHIECKOIO OIIBITA.

Konkperssie BHABI IPOPECCHOHAIBHOM JIEATEILHOCTH, K KOTOPBIM
B OCHOBHOM TI'OTOBUTCSl BBIIYCKHHUK, NOJDKHBI OIIPENENISTh COJNEPIKAHHE €ro
obpa3oBaTeNbHOM  TpOTpaMMBl,  pa3pabarbiBaeMoif  00pazoBATENHLHBEIM
YUpeXIEeHHEM COBMCECTHO C 3aMHTEPECOBAaHHBIMU pabOTONATEISIMHU.

Ipu dpopmuposanuu OITOIT o6pazoparenbHOE YIPEKICHHE:

AMEET  IpaBO  HCHOJB30Balh  00BEM  BpEMEHH,  OTBEACHHBIH
Ha BapuaTHBHYIO YacTh nukioB OIIOIN, yBenu4uBas npu atoM 06heM BpeMeHH,
OTBEJSHHBIA Ha [NUCLUIINUHBEL U MOAYIV O0Ss3aTeNbHON YacTu, Iub0 BBOAM
HOBBIE [JUCLMIUIMHEI M MOAYIM B COOTBETCTBMM C IOTPeOHOCTSIMH
paboTonarenel H COEUPHUKON AEITEILHOCTH 00pa30BATEILHOTO YUPEKICHHIS;

UMEET IIPaBO ONIPENENATh JUId OCBOCHHS OOYJalOIMMUCS B paMKax
IpOGECCHOHANBHOTO MOAYJIA mpodeccHio pabodero, NOIDKHOCTL CIIYKAaIlero
(oIHYy UITK HECKOJIBKO) COTIAacHO mpuiioxenuio k GIOC;

0053aHO  ©KerogHo OOHOBILITH  OCHOBHYIO  NpodecCHOHATBHYIO
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oOpaszoBaTeNlbHYyI0  TporpamMmMy (B dYacTH  cocTaBa  JIUCLMIUIMH — H
1podeCCHOHANBHBIX ~ MOAYJIEH, yCTaHOBICHHBIX  y4eOHBbIM  3aBEACHHEM
B yuyeOHOM Iuiame, ¥ (W) coiepkaHds paboumx I1porpaMMm y49eOHBIX
IOUCIAIUIAH U TpO(EeCCHOHANBHEIX  MOAyJeHd, nporpaMMm y4deOHOH H
[IPOU3BOJACTBEHHOH MPAaKTHK, METOJUYECKUX MaTepHalioB, 00ecIedHBaIOIX
peayM3aluio COOTBETCTBYIOIIEH 0O0pa30BaTebHON TEXHOJIOIHH) C Y4YETOM
3anpocoB paboTroaarenei, 0coOeHHOCTE! pa3BUTHA PEruoHa, HAYKH, KYJIBTYDBHI,
SKOHOMHKH, TEXHUKH, TEXHOJOIMiI ¥ COLUMAIBHOH cdepsl B paMKax,
YCTaHOBJIEHHBIX HaCTOSIIUM denepanbHbIM roCyJapCTBEHHBIM
00pa30oBaTeIbHBIM CTAHIAPTOM;

00s3aH0 B paboyux yueOHBIX @HporpaMmax BCeX JUCLHILIAH H
npodeCCHOHANBHEIX ~ MoOXyJel  derko  dopMmyiupoBsark — TpebOBaHMA
K pe3ysibTaTaM UX OCBOEHHUS: KOMIIETEHLUAM, IpHoOpeTaeMOMy IIPaKTHIECKOMY
OIBITY, 3HAHUAM 1 YMEHUSIM;

obs3aH0  obecneunBarh IPGCKTUBHYIO CaMOCTOSTE/bHYI0 paboTy
00y4aromuxcss B COYETAaHUM C COBEPLICHCTBOBAHUEM YIIPABIEHHS €IO
CO CTOPOHBI MIPEIoaBaTesIeil 1 MacTePOB IMPOU3BOICTBEHHOIO O0YUEHNS;

o0s3aH0  ofecreymBarh  0OydYalOIUMCS  BO3MOXXHOCTH — yd4acTBOBAaTh
B (hOpMHPOBaHNY HHANBUIYATEHON 00pa3oBaTeNbHON MPOTpaMMEI;

00s3aHO0 (OPMUPOBATH COIMOKYJIBTYPHYIO Cpelly, CO31aBaTh YCIOBHS,
HEOOXOMUMBIE [II1 BCECTOPOHHEIO pa3BUTHS W COLHAIM3AIMUA JIMIHOCTH,
COXpaHEHUS  3JI0POBBI  OOydYalOIMMXCSs,  CIIOCOOCTBOBATH  Pa3BUTHIO
BOCIIUTATENLHOIO  KOMIIOHEHTa 00pa3oBaTEeNhHOIO  IIpollecca,  BKIIOYas
pa3BHUTHE CTYIEHYECKOTO CaMOyIpaBJICHUS, ydacTHe 0o0ydaromuxcs B paborte
OOIIECTBEHHBIX OpPTaHU3aIUH, CIIOPTHUBHBIX ¥ TBOPYECKUX KIIyOOB;

JOJDKHO IIpejlycMaTpuBaTh B ILEJSX peai3allid KOMIIETEHTHOCTHOTO
IIO/IXOJJa MCIIOJIB30BaHWE B O0pa3oBATEIIbHOM MPOLECCe AKTHBHBIX M
VMHTEPAaKTUBHBIX (OPM IPOBEIEHHUS 3aHITHH (KOMNBIOTEPHLIX CHMYJISITHH,
JICJIOBBIX M POJIEBBIX UTP, pa3dopa KOHKPETHBIX CUTYaLWH, IICUXOJIOTHIECKUX U
HWHBIX TPEHUHIOB, I'PYINIOBBIX [JUCKYCCHH) B COYETAaHMU C BHEAyIUTOPHOM
paboToli s QopMHpOBaHUS M PasBUTHS OOLUMX U NPOGECCHOHATBHEIX
KOMITETEHIINH 00yYaronuxcs.

7.2. OOyuarompecs UMEIOT CIEAYIOIINe TIpaBa U 00s3aHHOCTH:

opu  (QOpMHpPOBaHMM  CBOEH  MHOMBHAYalbHOH  0OpasoBaTeNbHOM
TPaeKTOpUH OOYyYaroUIMHCI HMeeT IIpaBo Ha Mepe3adyeT COOTBETCTBYIOLIHX
JUCLMIUIAH ¥ NpOQEeCCHOHANBHBIX MOJIyJeH, OCBOGHHBIX B IIporecce

A~ . N
HNPpEAUICCTBYOETC CUYHCHUA (B TOM HHCIC M B APYIHX 06p33033T€]IBHBIX

YUPEKIEHUAX ), KOTOPBIM 0CBOOOXKAaeT 00yJaroierocs: 0T HeoOXOAUMOCTH X
IIOBTOPHOI'O OCBOCHUS,

B LEJAX BOCIMTAaHUS U Pa3sBUTUS JIMUHOCTH, HOCTINKCHUS PE3yNHTATOB
IpA OCBOEHMH OCHOBHOM IpodeccHoHaIbHOW 00pa3oBarelibiiof MpOorpaMMEl
B YACTA PA3BUTHUS OOIMUX KOMIIETEHIMH OOYyYaloluecs MOryT ydacTBOBaTh
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B Pa3BHTHH  CTYACHYECKOr0 caMoOyInpaBieHus, pabore  OOIIECTBEHHBIX
OpraHu3aIii, CIIOPTUBHEIX ¥ TBOPYECKUX KIyOOB;

oOyyarorpecst 00s3aHbI BBIIOIHATH B YCTAHOBIIEHHBIE CPOKM BCE 3aaHUs,
IIpeyCMOTpEeHHBIE OCHOBHOM npodeccuoHaTbEHON o0OpazoBaTenbHON
pOrpaMMOi;

oOyJaronuMcs JOJDKHA OBITE IIpe)locTaBiIcHa BO3MOXKHOCTh OLEHUBAaHUA
COJZIepKaHus, OpraHu3al[iy U KagecTBa 00pa3oBaTeIIbHOro Ipoliecca.

7.3. MakcumanpHbeii  00beM  yuyeOHOM  Harpy3ku  oOydaroIierocs
cocTaBiseT 54 akaleMUYecKUX Jaca B HEJIeIIO, BKIIIOYasl BCE BUJBI ay AUTOPHOMN
U BHEayJUTOPHOH (CaMOCTOSTCIBHONW) y4eOHOM paboThl 110 OCBOEHHUIO
OCHOBHOM mpogeccroHaIbHON 00pa3oBaTe-HON IpOrpaMmB].

7.4. MakcuManbHEIH 00BheM ayIMTOPHON y4eOHOU Harpy3ku MpU OYHOU
¢dopMe monyueHuss oOpa3oBaHUS cocraBiserT 36 axKaZeMHUCCKHX YacoB
B HEJIEJIIO.

7.5. MakcuMasibHBIH 00BbEM ayJUTOPHOM y4eOHOHM Halpy3Kd IPU OYHO-
3a049HOM  (BeuepHed) Gopme  monydeHHs ~— 00pa3oBanus ~ COCTaBISET
16 akageMHuIeCcKux 9acoB B HELEJIO.

7.6. MakcumanbHbld 00beM ay/JUTOpHOM yueOHOM Harpy3kd B roJl IpH
3a04yHOM dopme monydeHus obpazopanus cocrapisier 160 akageMHuecKHX
YJacoB.

7.7. O6uuii 00beM KaHUKYJSPHOTO BPEMEHM B y4eOHOM IOy HOJDKEH
cocTaBiATh 8—11 Hexenp, B TOM YHCIE HE MEHEe JBYX HE/JEIb B 3UMHUU
IIEPHO.

7.8. Brinonaenue xypcoBoro mnpoekra (paboThI) paccMarpuBaeTcs Kak
BUJ[ y4eOHOH paboThl MO AMCHHIUIMHE (JUCIUIUIMHAM) IIPO(EeCCHOHATBEHOTO
nukna 1 (W) npodeccCHoHaTbHOMY MOIYJIO (MOAYIISIM) MPo¢hECCUOHATBHOTO
[UKJIa ¥ pealu3yercs B npejernax BpeMCHH, OTBEICHHOI0 Ha e¢ (KX ) U3yUeHHe.

7.9. Mucnuruinia «Duznyeckas KyJIbTypay 1IpeIlyCMaTpUBAET
eXEHEeJEeNbHO 2 4aca o00s3aTeNbHBIX ayJIUTOPHBIX 3aHsTuél U 2 daca
CaMOCTOSTENbHON  y4eOHOM  Harpy3ku (3a cdeT pamimyHeiX  Qopm
BHEAYIUTOPHBIX 3aHATUH B CTIOPTHUBHBIX KIIy0aX, CEKIIHIX).

7.10. OOpazoBarenbHOe  YUYPEXK/ICHHE HMeeT MPaBo U  TIOATPYIIH .
JIEBYIIEK UCIIOJIH30BAaTh YacTh Y4eOHOI0 BPEMCHH JUCIUIDIHEG] «e30IacHOCTh
XKU3HEHeATeNbHOCTH» (48 4YacoB), OTBEIEHHOTO Ha H3yYCHWE OCHOB BOCHHOM
CIIyOFI, HA OCBOCHUE OCHOB MEAMIIMHCKUX 3HAHMH.

7.11. HopmaTuBHBIM CpOK OCBOCHUS OCHOBHOU MpodecCHOHATBLHON
o0pazoBaTebHOH OpOrpaMMBbl 1o CHEIMAIBIIOCTH CpeaHero
IIpodecCHOHANBPHOr0 00pa3oBaHusl Npy O4HON GopMe HoyyYenns 00pasoBaHusi
g My, obydaioniuxcs Ha 6a3c  OCHOBHOro o0iero oOpa3oBaHHA,
yBenuuupaercs Ha 52 Henenu (1 rox) us pacuera:

TeopeTuueckoe o0yyeHue (Ipu obs3areibHol yueOHoH

Harpy3ke 36 4acoB B HCJICIIO) 39 gen.

NPOMEXYTOUHAS aTTeCcTalysd 2 gen.

KaHUKYJISAPHOE Bpems 11 uen.
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7.12. Koucymnpramuu  JUIst  O0ydarommxcss OuHOH (OopMbl  HONYyHYSHHS
o0pa3oBaHus NpeayCcMaTPUBAIOTCS 00pa3oBaTeILHBIM YUPEKICHUEM B 00BEME
100 gacoB Ha yd4eOHyIO TpyIuly Ha KaXIbIH y4eOHBIH To), B TOM YHCIE
B IEpHOJ] pealu3aluu cpeaHero (mojiHoro) odimero obpa3zosaHus I JIUL,
obyuJaronuxcs Ha 06a3e OCHOBHOTO OOIero oopasosanus. PopMbl IPOBEAECHU
KOHCYNbTauui  (IpynmoBble, UHIUBUAyAIbHbIE, ITMCHMEHHBIE, YCTHBIE)
OTIPEAEIISIOTCS O0Pa30BATEIbHEIM YUPEKICHUEM.

7.13. B neprox o6yueHws ¢ FOHOLIAMH POBOILITCS yueBHble cOOpBI-.

7.14. Ilpaxtaka sBisercs oOszarensHbiM  pasgenom  OIIOIL  Omna
IpeacTaBisgeT coOo¥ BUJ ydeOHBIX 3aHSATUH, obOecreduBaIOLUMX IPaKTHKO-
OPHEHTHPOBAHHYIO NOAr0oTOBKY obydarommxcs. [Ipu peammzanuu OITOIT CIIO
IIpefy CMaTpUBArOTCSI ClIeIyionye BU/JIBI MPaKTHK: yueOHas u
IIPOHU3BOJICTBEHHAS.

ITpou3BoACTBEHHAsT HpakTUKa COCTOMT H3 JBYX OJTAJIOB: IPaKTUKA
10 MPOQILTIO CIENUAIBHOCTH U IPEJIUIDIOMHON IIPAKTHKH.

VyeOHass mpakTuKa ¥W OPOU3BOMACTBEHHAS MNpakTuka (10 Ipoduiro
CHEHUANbHOCTH) IPOBOJIATCS 00pa3oBaTeIbHBIM YUPEKICHUCM IIPH OCBOCHHHU
CTYJCHTaMH NPo(eCcCHOHATLHBIX KOMIICTCHIMH B paMKax IPoQeCcCrOHAIBHBIX
MOAyJel M MOryT pealli30BBIBATHCS KaK KOHLEHTPUPOBAHHO B HECKOJIBKO
MIEpUOJOB, TaK ¥ PacCpeOTOYCHHO, YEPeAysCh C TCOPCTUHUECKHMY 3aHSATUAMMU
B paMKax NMpoecCUOHaIBHBIX MOILYJICH.

IMenn w 3apgauy, nporpamMMbl U (OPMBI OTYETHOCTH OIPEIEISIOTCS
00pa3oBaTENbHBIM YUPEKICHHEM 110 KaXKIOMY BUTY MPaKTHKH.

IlpousBojcTBeHHAs] IIPaKkTUKa MOJKHA IIPOBOJIUTHECS B OPraHM3aLMIX,
HaIpaBJIEHUE JAESTENHLHOCTH KOTOPBIX COOTBETCTBYET IPOGUIIO IOATOTOBKH
00yHJaIomuxCsl.

Atrectanss 110 HWTOraM IPOMU3BOJICTBEHHONW IPAKTHKU IPOBOJHUTCS
c ydeToM (WJIM Ha OCHOBAHHUM) PE3YJbTATOB, MOATBEPXKICHHBIX JOKYMEHTAMHU
COOTBETCTBYIOILUX OpTaHU3aNH.

7.15. Peanu3aiusi OCHOBHOM  lIpodeccHoHANBHON  obOpa3zoBaTebHOU
IIPOrpaMMBl I10 CHENMANbHOCTH CpefHero HnpodeccruoHalbHOIro 00pa3oBaHUA
IOJDKHA o0ecrneyrBaThCs I1eJJarOTMYECKUMHM  KaJpaMu, WMEIOLIMME BBICIIEe
obpazoBaHue, COOTBETCTBYIOLIEE ILPOGUIIFO IIPEHoaBacMoil  JUCLUTLIUHEL
(momyns). OmnpIT JAEATENLHOCTH B OpraHH3aIlisiX — COOTBETCTBYIOLICH
npodeccHoHaNbLHOM chepsl sBuseTcst 00s3aTeNbHBIM I lipeliofaBareseH,
OTBEYAIOIIUX 3a OCBOCHHUE OOydYaroIMMCs NPOoEecCHOHAIBHOTO IHKIA, 3TH
IpenonaBsaTeNly JOJDKHEL IPOXOAUTh CTaXUPOBKY B MPOQUIIEHEIX OPTaHU3AIIIX
He pexe 1 pa3a B 3 ropa.

[lysxkr 1 crateu 13 DepepanpHoro 3akota «O BOMHCKOW 0O0A3aHHOCTH #  BOEHHOH ciyxGe»
or 28 mapra 1998 r. Ne 53-03 (Cobpanue 3akononarenscTsa Pocculickoit Menepanun, 1998, Ne 13, cr. 1475;
2004, Ne 35, ct. 3607; 2005, Ne 30, c1. 3111; 2007, Ne 49, cr. 6070; 2008, Ne 30, cr. 3616)
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7.16. OcuoBras  rpodeccuonanbHas obpasoBaTelibHas  IporpaMma
IoikHa ofecrmednBaThcsl y4eOHO-METONUYECKON JOKYyMEHTalUed II0 BCEM
JUCIHAIUTHHAM, MEXIMCIUIUTHHAPHBIM KypcaM U HpodecCHOHabLHBIM MOLYJIAM
OIIOIT.

BreaynuropHass pabora JOJDKHA COIPOBOXKIATHCA — METOAMYECKHM
obecrieueHneM 1 0O0CHOBaHMEM BPEMEHH, 3aTPAauMBAEMOI0 Ha CE BLIIIOJHEHHE.

Peanmsanusi 0CHOBHBIX IIPOGhECCHOHANBHBIX 00pa30BaTeNbHEIX IPOrpaMM
JOJDKHA 00eceqrBaThCsi JOCTYIIOM KaXX[0ro obydalomnierocs K 6a3zam JaHHBIX U
6ubmmoTedHsIM GoHIaM, QOPMUPYEMBIM 110 NOJTHOMY IIEPEYHIO IUCLHILINH
(Monmyne#t) ocHOBHOM mnpodeccuoHaILHOW 00pa3oBarelbHOM IPOrpaMMEL
Bo BpeMs caMOCTOSITENIBHOM ITOJIOTOBKMA —o0yd4alouiyecs HOJDKHBI  OBITH
obecriedeHs! JOCTyIIOM K cetu VHrepHer.

Kax et oOyuaromuiics JoJDKeH OBITh obecriedeH He MCHee 4eM OJHUM
y4eOHbIM TI€YaTHBIM H/MIIM 3JICKTPOHHBLIM HM3JIaHMEM 110 KaXJIOW JUCIUILIHE
IpOoPEeCCHOHANBLHOTO UK U OJHUM Y4COHO-METOMIECKUM 1I€YaTHBIM W/WIH
SJIEKTPOHHBIM H3IaHUCM 110 KaXIOMY MEXIMCHUIUIMHAPHOMY Kypcy (BKIIOYas
BIIEKTPOHHEIE 03Bl IEPHOIUUCCKIX M3MAHMUH).

bubiroTedHbId GOHI KOIKEH OBITH YKOMITICKTOBAH IICYATHBIMA W/ HMIN
SJEKTPOHHBIMH U3JJAaHVSIMU OCHOBHOM U JIOIIOJHUTEIILHON y4eOHO! JInTepaTyphl
110 JUCIUIUIMHAM BCEX LIUKIIOB, U3JAHHOH 3a IIOCIEHHE 5 JIeT.

bubnroTteunslil Goux, NTOMUMO yUeOHOH JIMTEpaTYPhl, JODKEH BKIIOYATh
oduIMaNbHbIE, CIPaBOYHO-OMOIHOrpaduueckue M TIEPUOJUHECKHe W3JaHUs
B pacdeTe 1—2 3x3emiuisipa Ha kaxasie 100 obyyaromumxcsi.

Kaxgomy  obywaromemycs JioybkeH  ObITh  ofecledeH  JOCTyI
K KOMIUIeKTaM  O6ubnuoTedHoro  (oHa, COCTOSINMM HC MeHee 4YeM
13 5 HaMMEHOBaHMI OTEUECTBEHHBIX JKYPHATIOB.

ObpazoBaTelbHOE YUPESKICHHUE JOJDKHO IMPEHOCTaBUTL O0yJaromuMCs
BO3MOXHOCTb OIlepaTHBHOro oOMeHa WHpOpMalUe C OTEeY4eCTBEHHBIMU
00pa3oBaTeNbHBIMH YUPCKACHUSIMHU, OPTaHU3AMAME U JIOCTYTI K COBPEMEHHBIM
npodecCHOHANBHBIM 0a3aM JAaHHBIX # WHQOPMALMOHHBIM pecypcaM CeTH
Harepner.

7.17. CoBer obpazoBarenpHOro yupexiacHuss npu Beeacumu OITOIT
yTBEepXKIaeT o01Iui 6I0KCT peasu3aiyy COOTBETCTBYIOMNX 00pa3oBaTebHbIX
IIpOTPaMM.

®unancuposanme peammzammy  OITOIT JI0IDKHO OCYIICCTBIATBCS B
obbeMe He  HIDKE  YCTaHOBICHHBIX  HODMATHBOB  (DUHAHCHPOBAHHS
roCyapCTBEHHOTO 06PA30BATENBHOr0 YIPEKICHIS .

ITynkt 2 cratsu 41 3axona Poccuifckoii Menepaumn «O6 obpasopanum» or 10 mons 1992 r. Ne 3266-1
(Cobpanue zakononarensctsa Pocculickoit denepaimu, 1996, Ne 3, cr. 150; 2002, Ne 26, cr. 2517; 2004, Ne 30,
cT. 3086; Ne 35, cr. 3607; 2005, Ne I, ct. 25; 2007, Ne 17, cr. 1932; Ne 44, cT. 5280)
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7.18. O6pazoBarenbHoe  yUpPEXACHHE,  peajlusyroliee  OCHOBHYIO
IpodheCCHOHANBHYI0O  00pa30BATENbHYI0 IporpaMMmy II0  CIELHAIBHOCTH
cpemHero  Hpo(decCHOHATBHOTO  0o0pa3oBaHWs,  [JOJDKHO  pPacronararh
MaTepHaTbHO-TEXHHUYECCKOW 0a30i, obecrieunBarolleil MpoBeIeHUe BCEX BHUJIOB
gabopaTopHBIX  paboT M IPaKTHYECKHX  3aHATHH, AUCLUILIHHApHOH,
MEXIUCUMILUIMHAPHONA M MOIYJNBHOM ITOATOTOBKM, YyYeOHOM IpaKTHKH,
MPeTyCMOTPEHHBIX  y4eOHBIM IUIaHOM  O0pa30BATENBHOTO  YUPEKIACHUS.
MarepuanpHo-TeXHUYECKas 0a3za [OJDKHA COOTBETCTBOBATH JEHCTBYIOIIMM
CaHHTAPHBIM U MPOTHUBOIIOKAPHEIM HOPMaM.

Peanmuzamus OITOIT nomxHa obecniednBaTh:

BHITIOJTHEHUE oOOydYaromumMcs JabopaTopHbIX paboT M NpaKTUYECKUX
3aHATHM, BKIIOYas Kak oO0s3aTeNbHBINI KOMIOHEHT MpaKTHYeCKue 3aJaHusd
C UCTOJIB30BaHUEM ITEPCOHATBHEIX KOMIIBIOTEPOB;

ocBoeHHe oOydJarommuMces NpO(ecCUOHATBHBIX MOAYIEH B YCIOBHAX
CO3IaHHOM COOTBETCTBYIOIIEH 00pa3zoBaTENbHOM Cpenbl B 00pazoBaTeIbHOM
VUPEXJIEHHH WIH B OpraHu3alusiX B 3aBUCUMOCTH OT cOENUGUKH BUAA
PO eCcCHOHANBHOHN eSITeIbHOCTH.

Ilpu  UCIONB30BaHHUM  HNEKTPOHHBIX  HW3JAaHUH  00pasoBaTeNbHOE
YUPEXJIEHHAE NOJDKHO O0ECIeduTh KaxJAoro obydaromerocs pabodyuM MeCTOM
B KOMIIBIOTEPHOM KJIACCE B COOTBETCTBHU C 00HEMOM H3y4Yae€MBIX JUCHHUIUIHH.

ObpazoBaTenbHOE yUpexIeHue JODKHO OBITE 00ecriedeHo HeoOX0ANMBIM
KOMILJIEKTOM JIMIIEH3UOHHOTO IPOrPaMMHOT0 00eCTIeUeHHA.

Ilepeuens kabuneToB, 1abopaTopHii, MAaCTEPCKUX U APYTHX HOMenIeHn i
KabOunernbi:
COIMANTHPHO-3KOHOMMYESCKMX MUCITUILINH;
WHOCTPAHHOTO A3BIKa;
MaTeMaTUKU U HHPOpMAaTHKY,
IKONOTUYECKUX OCHOB IIPUPOAOIIOIE30BAHHUS;
S5KOHOMHUKH OpTraHM3aIlMU U YIIPABICHHS IEPCOHATIOM;
MeEHEeDKMEHTA,
IIpaBOBOTo obecriedeHus IpodeCCHOHANBHOMN eI TENFHOCTH;
roCylapCTBEHHON ¥ MYHMITUTIAILHON CITYKOFI;
JOKYMEHTallHOHHOTO 00eCTIeYeHUs yIIPaBICHUS,
apXUBOBEHCHUS;
mpodecCHOHANIFHOMN 3TUKH U ICUXOJOTHH JEI0BOI0 OOLIEHNS;
0e30ITaCHOCTH KU3HEAEITEILHOCTH;
METOOHYECKHM.
JlaGopaTopumu:
HHOOPMATUKHI B KOMITBIOTEPHOH 006paboTKH JOKYMEHTOB;
TEXHHICCKHUX CPEACTB YIIPABIECHHUS,
CHCTEM BJIEKTPOHHOI'O JOKYMEHTO000pOTA;
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JIOKYMEHTOBEICHHUS;
yuebHas KaHueaspus (ciyx6a JOKyMeHTalHOHHOI0 00ecIIeYeH s yIIpaBIeHu).
CnopTuBHbIH KOMILIEKC:
CIIOPTUBHBIN 3aII;
OTKPBITHIH CTAIHOH IIUPOKOTo Npoduils ¢ 3JeMeHTaMH I10JIOCH! IIPEeIATCTBHUH;
CTPENIKOBBIH THp (B 000K MOAUUKAIMY, BKIIIOYas JJIEKTPOHHIBIN) UM MECTO
IUTSL CTPENBOBI.
3anamr:
O6ubIMOTeKa, YNTANBHBIHA 3aJl C BLIXOJOM B CeTh VIHTEpHET;
aKTOBBIH 3all.

V1. TPEBOBAHMSI K ONEHUBAHHUIO KAYECTBA
OCBOEHUA OCHOBHOU MPOPECCHAOHAJIBHON
OBGPA3OBATEJBHOMU IIPOI'PAMMBbI

8.1. Omeska KavecTBa OCBOCHHS OCHOBHOH NpOQecCHOHaTHHON
o0pa3oBaTeIbHON NPOTpaMMBIl JIOJDKHA BKIIFOYATh TEKYIUH KOHTPOJIL 3HAHUM,
MPOMEXYTOYHYIO U TOCYIAPCTBEHHYIO (UTOTOBYIO) aTTECTAIHIO 00y YaroNXCsl.

8.2. Konxperuple (GoOpMbI ¥ HpoOUEIyphl TEKYIIEro KOHTPOJS 3HaHHH,
IIPOMEXYTOYHON aTTeCTAlMK 10 KKIOW JIUCLHUIUIMHE U Ipo(ecCHOHATEHOMY
MOJYJIIO pa3padaThIBAIOTCA 00pa3oBATCIBHBIM YUPEXKIECHHAEM CaMOCTOSTEIHHO
M JIOBOAATCS JIO CBCJCHHUSA OOY4YalOIIMXCS B TEeYEHWE IEPBBIX JABYX MECSIEB
OT Havayia o0y4eHH.

8.3. Jlnsa arrecranuy o0ydaiomMxcsl Ha COOTBETCTBHE UX I1CPCOHANBHBIX
JOCTHXKEHMH IoartarmeiM TpebopanusiM coorBercrByromeir OlIOIT (texymas u
IIpOMEXYTOYHasl arrecralys) co3fJaiorcs (oHABI OLEHOYHBIX CPEICTB,
HO3BOJIAIOIIME OLCHWUTH 3HAHMS, YMEHUS MU OCBOCHHBIE KOMICTEeHIIMH. (POHJBI
OLIEHOYHBIX CPEJCTB [UIsl IPOMEXYTOHHOU aTTecTallu pazpabaThiBalOTCS H
YTBEPKIAIOTCST  OOpa3oBaTeNbHbIM  YYPEKJICHHEM  CaMOCTOSTeNbHO, a
JUIA TOCYJapCTBEHHON  (MTOTOBOM) arrecTalud — pa3pabarniBaloTcs |
YTBEPXKAAIOTCS O0pa30BaTENFHBIM YUYPEKICHUEM I10CHE IIPEIBAPUTEIHHOIO
HIOJIOKUATEIBHOTO 3aKIIIOUeHNUs paboToiaTeNel.

O6pazoBaTeNbHBIM YUPEXJICHUEM JOKHEI OBITH CO3AHbLI YCIOBUS IS
MaKCUMAJIBHOIO IpUONMXEHUsT IIPOrpaMM TeKyIleH H  [IpOMEXyTOYHOH
aTTecTalldd OOyYalOIUXCs MO JUCIUIUIMHAM ¥ MEKIMCUUIUITMHAPHBIM KypcaM
IpodeCCHOHAILHOIO IMKIa K YCIOBHSM UX Oynymied mnpodeccHoHANIBHOMR
JEATENBHOCTH — JUIA 4ero, KpoMe IIperojiapareliel KOHKPETHON JIUCIUIUIHHEL
(MEXIUCIUIDIMHAPHOIO Kypca), B KauecTBE BHELIHUX 3SKCUEPTOB JOJDKHEI
aKTUBHO TPMBIEKATLECS PaboToJaTeNH, [PeIoAaBaTely, YUTAIOMEe CMEXHEBIEe
JUCITUILIHAHEL.
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8.4. Omnenxa KayecTBa IIOJIFCOTOBKH OOYYalOIIMXCA M BBIIyCKHHKOB
OCYIIECTBIISIETCS B IBYX OCHOBHBLIX HAIIPaBJICHUAK:

OLIEHKA YPOBHS OCBOSHHSI TUCLIUILINH;

OIIEHKa KOMITETeHIINHI 00yJaiommxCsl.

Jliist YoHOINEH NpexycMaTpUBaeTCs. OIleHKa pe3yIbTaTOB OCBOCHUA OCHOB
BOEHHOMH CJIy>KOBI.

8.5. HeoOXoauMbBIM yCIIOBHEM JOIYyCKa K fOCyapCTBEHHON (MTOrOBOI)
aTTeCTalldd  SIBJISETCS  MpEeJCTaBIeHHe  JOKYMEHTOB, IIONTBEPKIAIOMIMX
oCBOeHHE OOyd4aroImiMcsl KOMIICTEHIIMM IIp¥ H3Yy4YEHMU TEOPETHYECKOIo
Marepuajga ¥ IIPOXOXKICHUM NPAKTHKK 10 KaXKIAOMY H3 OCHOBHBIX BHJIOB
npodecCHOHANLHOW JICATEIBHOCTA. B TOM YHCIIe BBILYCKHHKOM MOIYT OBITBH
IIPeOCTaBIEHBI OTYETHl O paHee JOCTUIHYTHIX pe3ynbTarax, J(OIONHUTEIbHBIE
CepTHU(UKATEI, CBUAETENHCTBA (JIMIIOMBI) OJNIMMITHAM], KOHKYPCOB, TBOPYECKHE
paboThl 1O  CICHUAIBHOCTH, XapaKTepUCTUKU C MeCT IIPOXOXACHHA
IpeAIAITIOMHOMN MPaKTHKH.

8.6. I'ocymapcrBenHas (MToroBast) aTTecTarusi BKIIOYAcCT MOATOTOBKY U
3aIUTY BBITYCKHOH  KBanuQuKaryoHHOW padorel (nmmiomHas paboTa,
IUIUIOMHEBIA 1poekT). Obs3arensHoe TpeboBaHWEe — COOTBETCTBUE TEMaTHKU
BBIILYCKHOM KBaIM(QUKAIMOHHON paboThl COJIEPXKAHNIO OJHOTO MIJIM HECKOJIBKHUX
PO ECCHOHATILHBIX MOIYJICH.

TpeboBanuss K comepKaumio, OOBEMYy M CTPYKTYpPE BBIILYCKHOH
KBATH(UKALUOHHONA paboTHl OnpelessiioTess 00pa3oBaTeNbHbIM YUPEKICHUEM
Ha OCHOBaHUH IIOpsiJiKa IPOBEICHUS ITOCYAapCTBEHHON (MTOTOBOM) aTTecTaluy
BEIIYCKHUKOB 110 nporpammaM ClIO, yrsepxjaenHoro (enepaibHeiM OpraHoM
WCIOJIHUTENBHON  BIIACTH, OCYIIECTBISIOMMM (QYHKLUUM 110 BRIpaboTke
TOCYJapCTBEHHON ITONMUTUKA H HOPMATHBHO-IIPABOBOMY pCIYJIUPOBAHUIO B
cepe 00pazoBaHusi, ONPENEICHHOIO B COOTBETCTBHH CO cTarheidl 15 3akoHa
Poccniickoit @enepanuu «O6 obpazoBanum» oT 10 urons 1992 r. Ne 3266-1.

I'ocy mapcTBeHHBIHM 5K3aMeH BBOJIUTCS 110 YCMOTPEHUIO 0O6pa30BaTEIBHOTO
YUPEKIECHHUS.

@I"OC CI10-03
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[Tpunoxenue xk ®PI"OC CIIO

o cnerpaisHocT 034702 JlokyMeHTallMOHHOE 0becTieueHne

YIIpaBJCHUSA U apXUBOBECIACHUC

ITEPEYUEHb

npodeccuii pabouux, TOJDKHOCTEN CIyKallluX, PEKOMEHYEMBIX K OCBOEHUIO B
paMKax OCHOBHO# mpodeccrHoHaIbHOM o6pa3oBaTensHOU nporpammsl CI1O

Koa no O6mepoccuiickomy
KiaaccupukaTopy npodecenii
patounx, JOJGKHOCTEH CyKamux u
TapudHbIx paspsagos (OK 016-94)

HaunmenoBanue npodeccuii padounx,
JOJLKHOCTEH CJIysKAammX

1 2
26353 CexpeTapb-MallMHHCTKA
20190 ApxuBapuyc
21299 JlenonpoussoanTesb

<OIrocC Cr1o-03






